
General Terms and Conditions of Master Agreement 

THIS MASTER COOPERATIVE PURCHASING AGREEMENT (this "Master Agreement”) is entered into by and between The 
Cooperative Council of Governments, Inc. (“CCOG”), The W.B. Mason Company, Inc. (“Winning Supplier”), and Equalis 
Group, LLC (“Equalis” or “Equalis Group”). Throughout this Master Agreement, CCOG, Winning Supplier, and Equalis are 
referred to interchangeably as in the singular “Party” or in the plural “Parties.” 

1. RECITALS

A. CCOG is a Council of Governments formed under Chapter 167 of the Ohio Revised Code and serves as a lead
agency (a “Lead Public Agency”) for Equalis Group (“Equalis Group”), a national cooperative purchasing organization, by
publicly procuring Master Agreements for products and services to be made available to current and prospective Equalis
Group members (“Equalis Group Member” or “Member”).

B. Equalis is the third-party procurement administrator for and duly authorized agent of CCOG, and in that role
manages the procurement, contract management, marketing, sales, reporting, and financial activities of, for, and on
behalf of CCOG at the direction and with the authorization of the CCOG Board of Directors.

C. To the extent that the laws of a state, region, territory, and/or country permit, any public sector entity may join
Equalis Group as a Member. The term “Public Sector Entities” includes, but is not limited to, political subdivisions,
municipal corporations, counties, townships, villages, school districts, special districts, public institutions of higher
education or training, units of government, state/regional/territorial agencies, state/regional/territorial governments,
federal/national agencies, federal/national governments, and other entities receiving financial support from tax monies
and/or public funds.

D. Any organization that is exempt from federal income tax under Section 501(c)(3) of the IRS Code, and any other
entity if permitted under the IRS Code and other applicable law, including for-profit companies, may also join Equalis
Group as a Member.

E. Equalis Group makes its Master Agreements available through groups and associations (“Association Partners”)
that contract with Equalis for the purpose of providing additional benefits to the members of such Association Partners.

F. Members, Association Partners, and Association Partners’ members are referred to throughout this Master
Agreement as Equalis Group participants (“Equalis Group Participants”).

G. CCOG issued a request for proposal (“RFP”) on behalf of Equalis Group Participants and solicited responses from
companies (“Respondent”) for furniture solutions with related products and services and awarded a contract to Winning
Supplier as a responsible Respondent whose proposal was most advantageous to CCOG. The products and services made
available in this contract are defined by the contents of the Winning Supplier’s Cost Proposal submission (“Products &
Services”).

H. CCOG and Equalis agree to make the Products & Services from Winning Supplier available to Equalis Group
Participants and Winning Supplier agrees to provide the same to Equalis Group Participants who purchase Products &
Services (“Program Participants”) subject to the terms of this Master Agreement.

NOW, THEREFORE, in consideration of the mutual promises contained herein, the Parties agree to the following terms 
and conditions: 
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2. TERMS & CONDITIONS

2.1. Personnel & Equipment. The Parties agree that the number and types of any subcontractors, dealers, distributors,
personnel, or specialized equipment which may be required to furnish Products & Services to Program Participants will be
determined by Winning Supplier. Winning Supplier agrees to engage the number and types of subcontractors, personnel,
and/or specialized equipment necessary to furnish the types of Products & Services to all Program Participants throughout
the Term of this Master Agreement and any Customer Agreement.

2.2. Supplemental Agreements. Winning Supplier may enter into separate supplemental agreements with an Equalis 
Group Participant and/or Program Participant to further define the terms and conditions of purchasing Products & Services 
(“Customer Agreement”). Notwithstanding the foregoing, by ordering products or services under this Master Agreement, 
all terms and conditions of this Master Agreement will be incorporated into a resulting Customer Agreement unless the 
Customer Agreement as mutually agreed between Winning Supplier and the Program Participant states otherwise. Any 
Customer Agreement entered into as a result of this contract is exclusively between the Program Participant and Winning 
Supplier. Neither CCOG, Equalis Group, its agents, Member and employees shall be made party to any claim for breach of 
such agreement.  

2.3. Pricing 

a. Not-To-Exceed Pricing. All contract pricing is “Not-To-Exceed Pricing” where Members will receive
pricing that does not exceed the per unit pricing provided by the Respondent in Attachment B. Winning Supplier 
may adjust pricing lower if needed, without any approval needed, but cannot exceed the pricing on their contract 
price list. 

b. Pricing Adjustments. No price increases are permitted within the first ninety (90) days of this
contract’s Effective Date. Should it become necessary or proper during the Term of this Agreement to make any 
change in design or any alterations that will increase expense, Equalis Group must be notified immediately. Price 
increases must be approved by CCOG and no payment for additional materials or services, beyond the amount 
stipulated in the Agreement, shall be paid without prior approval. All price increases must be supported by 
manufacturer documentation, or a formal cost justification letter. 

It is Winning Supplier’s responsibility to keep all pricing up to date and on file with Equalis Group. All price 
changes must be provided to Equalis Group, using the same format as was accepted in the original contract. 

c. Rates & Charges. The rates, fees, and charges to be charged to and paid by Program Participants
for Products & Services are set forth in contract price list. Winning Supplier agrees that there are no other 
applicable rates, fees, charges, or other monetary incentives for Products & Services except those set forth in 
Winning Supplier’s cost proposal. 

2.4. The Term. This Master Agreement and the Appendices attached hereto will become effective as of effective date 
identified in the Master Agreement Signature Form (the “Effective Date”). This Master Agreement will remain in effect 
for four (4) years and will expire on the date identified in the Master Agreement Signature Form (the “Termination Date”) 
unless extended, terminated, or cancelled as set forth in the Master Agreement (the “Initial Term”). This Master 
Agreement may be renewed for one (1) additional one (1) year period by CCOG (a “Renewal Term”) unless this Master 
Agreement is terminated as set forth herein. By mutual consent of the Parties, the Term of this Master Agreement may 
be extended beyond the Initial and Renewal Term (the “Extended Term”). The Initial Term together with all Renewal 
Terms and Extended Terms exercised are hereinafter collectively referred to as the “Term.”       

2.5. Formation of Contract 
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a. Respondent Contract Documents. CCOG and Equalis Group will review proposed Respondent 
contract documents. Respondent’s contract document shall not become part of CCOG and Equalis Groups’ 
contract with Respondent unless and until an authorized representative of CCOG and Equalis Group reviews and 
approves it. 

 

b. Entire Agreement. This Master Agreement, including its Recitals, together with all components of 
the RFP, the components of the Winning Supplier’s proposal, attachments, appendices, and exhibits hereto, 
constitutes the entire agreement between the Parties with respect to the subject matter hereof and supersedes 
all prior oral or written representations and agreements with regard to the same subject matter. The Parties 
acknowledge that this Master Agreement has been negotiated and incorporates their collective agreement as to 
the provisions to be contained herein. Therefore, no presumption will arise giving benefit of interpretation by 
virtue of authorship of any provision of this Master Agreement, and any ambiguity may not be construed for or 
against any Party. Winning Supplier’s complete and final RFP response is hereby incorporated into and made part 
of this Master Agreement. 

 

c. Modification. No release, discharge, abandonment, waiver, alteration, or modification of any of 
the provisions of this Master Agreement, or any of the Appendices incorporated herein, shall be binding upon any 
Party unless set forth in a writing signed by authorized representatives of the Parties. 

 

d. Assignment. This Master Agreement and the rights and obligations hereunder may not be 
assignable by any Party hereto without the prior written consent of the other Parties, which consent shall not be 
unreasonably withheld, conditioned, or delayed, provided, however, that Winning Supplier and Equalis may assign 
their respective rights and obligations under this Master Agreement without the consent of the other Parties in 
the event either Winning Supplier or Equalis shall hereafter effect a corporate reorganization, consolidation, 
merger, merge into, sale to, or a transfer of all or substantially all of its properties or assets to another entity. 
Subject to the preceding sentence, this Master Agreement will be binding upon, inure to the benefit of, and be 
enforceable by the Parties and their respective successors and assigns. Any instrument purporting to make an 
assignment in violation of this section shall be null and void. This Master Agreement may be extended to additional 
entities affiliated with the Parties upon the mutual agreement of the Parties. No such extension will relieve the 
extending Party of its rights and obligations under this Master Agreement. 

 

e. Order of Precedence. 
 

1. General terms and conditions of Master Agreement; 
2. Specifications and scope of work, as awarded; 
3. Attachments and exhibits to the Master Agreement; 
4. The solicitation and all attachments thereto; and 
5. The Respondent’s proposal and all attachments thereto. 

 

2.6. Confidentiality.  
 

a. Obligation. The nature and details of the business relationship established by this Master 
Agreement, and the business information regarding the other Party(ies) (the “Disclosing Party”) to which 
a Party(ies) (the “Receiving Party”) may become privy during the Term of this Master Agreement 
(collectively, the “Information”) constitute confidential and proprietary information, the disclosure, 
copying, or distribution of which could result in competitive harm to the Disclosing Party. Each Party 
agrees to maintain the other Parties’ Information in the strictest confidence and agrees not to disclose, 
copy, or distribute the other Parties’ Information, whether orally or in writing, directly or indirectly, in 
whole or in part, except to those of the Receiving Party’s employees, agents, subcontractors, and suppliers 
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with a need to know the Information. The foregoing will not limit a Receiving Party, for purposes of 
marketing, from informing actual or potential Equalis Group Participants of the existence of a contractual 
relationship between the Parties. The Parties further agree that they will require that all of their 
employees, agents, subcontractors, and suppliers abide by the terms of these confidentiality obligations. 
The confidentiality obligations set forth in this section will continue in effect for the Term of this Master 
Agreement and for a period of two (2) years after the date this Master Agreement is terminated or expires. 

b. Exceptions. Nothing herein will apply to any information (a) which is or becomes generally
available to the public other than as a result of a disclosure by a Receiving Party or its representatives, (b) 
which was available on a non-confidential basis prior to its disclosure by the Disclosing Party or its 
representatives, (c) which becomes available to a Receiving Party on a non-confidential basis from a 
source other than the Disclosing Party or its representatives, provided that such source is not known to 
be subject to any prohibition against transmitting the information, (d) which is disclosed pursuant to an 
order of court; provided that in the event that proprietary information is disclosed or threatened to be 
disclosed pursuant to this clause (d), the Receiving Party will give the original Disclosing Party prompt, 
written Notice, as hereinafter defined, of such threatened disclosure and the right to defend against such 
disclosure, at Disclosing Party’s expense, and provided further that the original Receiving Party will 
cooperate reasonably in such defense, or (e) which is subject to a Freedom of Information Act Request or 
other public records request to which a Party is, or may be, required to respond by applicable law. 

2.7. Indemnification. Winning Supplier shall protect, indemnify, and hold harmless both CCOG and Equalis Group, 
administrators, employees, and agents (“Indemnified Parties”) against all claims, damages, losses and expenses (“Claims”) 
arising out of or resulting from the actions of Winning Supplier, Winning Supplier employees or subcontractors in the 
preparation of the solicitation and the later performance under the contract, including any Customer Agreements with 
Program Participants (“Losses”).  

2.8. Winning Supplier Insurance. During the Term of this Master Agreement, and for two (2) years following expiration 
or termination of this Master Agreement, Winning Supplier, at its own expense, shall maintain and shall require that its 
agents, subcontractors, and suppliers engaged in Winning Supplier’s performance of its duties under this Master 
Agreement maintain general liability insurance, property insurance, and automobile insurance (at a minimum, in the 
amount of $1,000,000 per occurrence/$5,000,000 annual aggregate) applicable to any claims, liabilities, damages, costs, 
or expenses arising out of its performance under this Master Agreement, or any Appendix, and with respect to, or arising 
out of, Winning Supplier’s provision of Products & Services to Program Participants. CCOG, Equalis, and their respective 
officers, directors, employees, and agents will be named as certificate holders on Winning Supplier’s related insurance 
policies. All such insurance policies shall incorporate a provision requiring the giving of written Notice to CCOG and Equalis 
at least thirty (30) days prior to the cancellation, nonrenewal, and/or material modification of any such policies. Winning 
Supplier shall submit to Equalis within ten (10) calendar days after the Effective Date of this Master Agreement, and prior 
to furnishing Products & Services to any Program Participants, valid certificates evidencing the effectiveness of the 
foregoing insurance policies. Winning Supplier shall provide such valid certificates on an annual basis until the terms of 
this section are no longer applicable. 

2.9. Termination Rights. The Parties shall have the termination rights set forth below. 

a. Insolvency. If a petition in bankruptcy is filed by any Party, or if any Party is adjudicated as
bankrupt, or if any Party makes a general assignment for the benefit of creditors, or if a receiver is appointed on 
account of the insolvency of any Party, then the other Parties, without prejudice to any other right or remedy, 
may terminate this Master Agreement upon giving at least five (5) business days prior written Notice of such 
termination. 
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b. Mutual Consent. This Master Agreement, or any Appendix, may be terminated at any time by the 
mutual written consent of the Parties. 

 

c. Breach. In the event that any Party commits a material breach of its obligations under this Master 
Agreement, except for a payment obligation, the non-breaching Party(ies) may provide written Notice describing 
the material breach to the breaching Party. The breaching Party will have thirty (30) calendar days to cure such 
breach or provide acceptable reassurance to the non-breaching Party(ies), or, if the Parties agree that a cure or 
reassurance is not feasible within thirty calendar (30) days, such period of time for cure or satisfactory reassurance 
as the Parties may agree in writing. If the breach is not cured within such period or if satisfactory reassurance is 
not accepted by the non-breaching Party(ies) in such period, then the Party(ies) not in breach may terminate this 
Master Agreement upon ten (10) business days written Notice at the Addresses for Notices.  

 

2.10. Effects of Termination. Upon termination of this Agreement for any reason, all Customer Agreements entered 
into with Program Participants shall immediately terminate. Winning Supplier shall immediately cease any sales of 
Products & Services to any Program Participant under and through the terms of this Master Agreement. Following the 
date of termination, Winning Supplier shall not be precluded from selling its products and services to individuals, 
businesses, and entities that were Program Participants when this Master Agreement was in effect either directly or 
through some other contract vehicle. Following the date of termination, CCOG and Equalis shall not be precluded from 
transitioning individuals, businesses, and entities that were Program Participants when this Master Agreement was in 
effect to another agreement or Equalis Group supplier partner.  

 

2.11. Audit of Winning Supplier. CCOG and Equalis, whether directly or through an independent auditor or accounting 
firm, shall have the right to perform audits, including inspection of books, records, and computer data relevant to Winning 
Supplier’s provision of Products & Services to Program Participants pursuant to this Master Agreement, to ensure that 
pricing, inventory, quality, process, and business controls are maintained; provided, however, that such inspections and 
audits will be conducted upon reasonable notice to Winning Supplier and so as not to unreasonably interfere with Winning 
Supplier’s business or operations. 
 

2.12. Force Majeure. This Master Agreement will be temporarily suspended during any period to the extent that any 
Party during that period is unable to carry out its obligations under this Master Agreement or the Appendices by reason 
of an Act of God or the public enemy, act of terrorism, epidemic or pandemic, fire, flood, labor disorder not caused by 
Winning Supplier, civil commotion, closing of the public highways not caused by Winning Supplier, government 
interference, government regulations, or any other event or occurrence beyond the reasonable control of the affected 
Party (“Event of Force Majeure”). No Party will have any liability to the other Party(ies) for a delay in performance nor 
failure to perform to the extent this Master Agreement or any Appendix is so temporarily suspended; provided that 
nothing contained herein shall apply to payment obligations with respect to obligations which have already been 
performed under this Master Agreement. If the provision of Products & Services are impeded due to an Event of Force 
Majeure, then Winning Supplier may apportion the provision of Products & Services among its present and future 
customers on a fair and reasonable basis after consulting with Equalis and the Program Participants potentially affected 
and in a manner that would not reasonably be expected to disproportionately affect Program Participants.   
 

2.13. Notices. All notices, claims, certificates, requests, demands, and other communications required or permitted 
hereunder (“Notice”) must be in writing and will be deemed given to the Addresses for Notices (a) when delivered 
personally to the recipient, (b) upon delivery by reputable overnight courier service (charges prepaid), or (c) upon delivery 
or refusal of delivery by certified or registered mail, return receipt requested, and addressed to the intended recipient. 
The Parties agree that the day-to-day business communications, including notification of a change of address, pricing 
updates, or revisions to any Appendix, may be made via electronic communication. 

a. Addresses for Notices. Written notices for the Winning Supplier will be sent to the remittance 
address provided with the Winning Supplier’s proposal. 
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i. If to CCOG: ii. If to EQUALIS: 
    
 The Cooperative Council of 

Governments, Inc. 
Attn: Board President 
6001 Cochran Road, Suite 333 
Cleveland, Ohio 44139 
Facsimile: 440.337.0002 
 

 Equalis Group, LLC. 
Attn: Eric Merkle, SVP 
5550 Granite Parkway, 
Suite 298 
Plano, Texas 75024 
 

  
  
  
  

 

2.14. Waiver. Other than the rights and obligations with respect to payment provided by this Master Agreement, waiver 
by any Party(ies) of or the failure of any Party(ies) hereto to enforce at any time its rights with regard to any breach or 
failure to comply with any provision of this Master Agreement by the other Party(ies) may not be construed as, or 
constitute, a continuing waiver of such provision, or a waiver of any other future breach of or failure to comply with the 
same provision or any other provision of this Master Agreement. 
 

2.15. Governing Law; Invalidity. This Master Agreement shall be construed and enforced in accordance with, and 
governed by, the laws of the State of Ohio without regard to rules of conflict of laws. If any provision of this Master 
Agreement is declared unlawful or unenforceable by judicial determination or performance, then the remainder of this 
Master Agreement shall continue in force as if the invalidated provision did not exist. Any suits filed by any Party pursuant 
to this Master Agreement shall be brought in a court of competent jurisdiction located in Cuyahoga County, Ohio. In the 
event any Party initiates a suit and that suit is adjudicated by a court of competent jurisdiction, the prevailing Party shall 
be entitled to reasonable attorney’s fees and costs from the non-prevailing Party in addition to any other relief to which 
the court determines the prevailing Party is entitled or awarded. 
 

2.16. No Third-Party Beneficiaries; Survival of Representations. This Master Agreement is made solely for the benefit 
of the Parties to it, and no other persons will acquire or have any right under or by virtue of this Master Agreement. Except 
as otherwise provided herein, all representations, warranties, covenants, and agreements of the Parties shall remain in 
full force and effect regardless of any termination of this Master Agreement, in whole or in part.   
 

2.17. Execution in Counterparts. This Master Agreement may be executed in one or more counterparts, each of which 
will be deemed an original. For purposes of this Master Agreement, a facsimile, scanned, or electronic signature will be 
deemed an original signature. 

 

2.18. Nondiscrimination & Intimidation.   
 

a. Winning Supplier expressly agrees that in the hiring of employees for the performance of work or 
services under this Master Agreement or any subcontract that takes place in the State of Ohio, Winning Supplier, 
its subcontractors, or any person acting on a Winning Supplier’s or its subcontractor’s behalf shall not discriminate 
in the hiring of employees by reason of race, creed, sex, disability as defined in Section 4112.01 of the Ohio Revised 
Code nor shall it discriminate against any citizen of the State of Ohio in the employment of labor or workers who 
are qualified and available to perform the Work to which the employment relates. 

 

b. Winning Supplier expressly agrees that Winning Supplier, any of its subcontractors, or any person 
on behalf of Winning Supplier or its subcontractors in any manner shall not discriminate against or intimidate any 



Page | 6  
 

employee hired for the performance of work or services under this Master Agreement on account of race, creed, 
sex, disability as defined in Section 4112.01 of the Ohio Revised Code, or color. 

 

c. Winning Supplier expressly agrees to include principally similar provisions of this section in each 
of its written subcontractor agreements for the Products & Services subject to this Master Agreement.  

 

 

(The rest of this page in intentionally left blank) 



PROPOSAL FORM CHECKLIST 

The following documents must be submitted with the Proposal . 

The below documents can be found in Section 2; Proposal Submission and Required Forms and must be submitted with 
the proposal. Please note Proposal Form 2 is a separate attachment (attachment B) . 

TECHNI~ PROPOSAL 

~ Proposal Form 1: Technical Proposal 

PROPOSAL PRICING: Attachment B is provided separately in a Microsoft Excel file and is required to complete your 

cost proposa I. 

□ Proposal Form 2: Cost Proposal 

OTHER REQUIRED PROPOSAL FORMS: 

[Y Proposal Form 3: Diversity Vendor Certification Participation 

0" Proposal Form 4: Certifications and Licenses 

[U/' Proposal Form 5: Unresolved Findings for Recovery 

~ ,/"Proposal Form 6: Mandatory Disclosures 

ro,/ Proposal Form 7: Dealer, Reseller, and Distributor Authorization 

Proposal Form 8: Mandatory Supplier & Proposal Certifications 

Proposal From 9: Clean Air Act & Clean Water Act 

Proposal From 10: Debarment Notice 

Proposal Form 11: Lobbying Certification 

Proposal Form 12: Contractor Certification Requirements 

Proposal Form 13: Boycott Certification 

Proposal Form 14 Federal Funds Certification Forms 

Proposal Form 15 FEMA Funding Requirements Certification Form 

Proposal Form 16: Arizona Contractor Requirements 

Proposal Form 17: New Jersey Requirements 

Proposal Form 18: General Terms and Conditions Acceptance Form 

fil' Proposal Form 19: Equalis Group Administration Agreement Declaration 

M Proposal Form 20: Master Agreement Signature Form 

(The rest of this page is intentionally left blank) 



PROPOSAL FORM 1: TECHNICAL PROPOSAL 

1.1.1. Company Name: 

1.1.2. Corporate Street Address: 

1.1.3. Website: 

l;l.4.. Formatjori. In what year was the company 
formed? For how long has· your company 
been operating under its present business 
name? If your ccimpariy has changed its 
business name, include the mostrecehtprior 
business name and the year of the name 
change: 

1.1.5. Primary Point of Contact. Provide 
information about the Respondent 
representative/ contact perso ri 
authorized to answer questions 
regarding the proposal submitted by 
your company: 

1, 1.6. Authoriz:ed Representative.Print or type 
the name of the Respondent 
representative authorized to address 
contractual issues, including the 
authorityto execute a contract on behalf 
of Respondent, and to whom legal 
notices regarding contract termination 
or breach, should be sent (if not the same 
individual as in 1,1,9., provide the 
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The VVB Mason Co. 

~9 Centre St Brockton, MA 02301 

https://www~ wbmaso n interiors.com/ 

WJl. Mason was founded in 1898 by William Betts Masch in Brockton, 
Massachusetts. ahd its corporate headquarters remain in Brdcktdri: The 
company started as a business that sold printed products, engraved 
products, and rubber stamps. As.the city ofBrockton expanded in the 
early 20th century,. largely due to the shoe industry, W.B. Mason 
expanded its sales offerings tci include office supplies. WHliam Betts 
Mason ran the company until his death in 1912. The Mason family 
continued to oversee the corri pa ny u nti I the 1920s under William's wife, 
Marcena. In the late 1920s; W.R Mason was sold to an employee and 
Brockton businessman, Samuel Kbvner, who started his career out by 
sweepingtheJ!oors at W.B. Mason as aboy. under Kbvner, the company 
reached sales of $243,000. in 1963, Kovner sold the company to his 
daughter and son-in~law, Helen and Joseph Greene. The Greene's added 
furhiture to the business and the company reached nearly a million 
dollars in sales by Gr.eene's death in 1973. The Greene's son Steve tocik 
over leadership of the company. In 1983, Steve Greene and his brother, 
John Greene, took over ownership from thei(rhother and invited long 
standing employee, Leo Meehan, tojoin in ownership .of the.company. In 
1993; Steve Greene replaced his mother Heleri Greene as the Chairman 
of the Board of Directors, Atthis poirit, the company's sales were $20 
rriii,[ion Uppn Greene's appointment to the board, Leo Meehan became 
the President and CEO of the company, under Meehan, the company 
adopted a new corporate strategy focusing on loca !service, personalized 
sales, and free delivery; W:R Mason reached sales of $247 million by 
2001. Ten years later, in 2011, the company reached $1 billion in sales. 
W.B. Mason is·currently owned by the Greene.and Meehan families .. 

Contact Name: Frank Viele 

Title: 

Phone: 

E-Mail Address: 

Title: 

Phone: 

E-Mail Address: 

Director of Education Furniture, Fixtures & 
Equipment 

203-996-1001 

Frank.Vie I e@W BM a son .com 

Frank Viele 

Director of Ed,ucation Furniture, Fixtures & 
Equipment 

2d3-996-1001 

Frank.Viele@WBMason.com 



following information on each such 
representative and specify their 
function). 

•1.2.1. Financial Strength. Demonstrate your 
financial strength and stability with 
meaningful data. This could include, but 
is not limited to, such items as financial 
statements, SEC filings; credit & bond 
ratings, letters of credit, and detailed 
refence letters. 

Note: If the information disclosed iri your 
response is considered "Trade Secret" as defined 
iri Ohio Revised Code, Respondents may mark the 
information as a ''Trade Secret" and the response 
Will be redacted from any future use of the l:fFP 
response. 

WB ·Ma son is privately he Id and does not make fi na ncia I sta e me nts 
avail be in the public domain; A copy of its most recentiy audited 
finandal statement can be provided upon request Its D&B 
number 05-180~7493 

1.2.2. Bankruptcy & Insolvency. Describe ariy N/A 
bankruptcy or insolvency for your 
organization (or its predecessors, if any) 
or any principal of the firm in the last 
three (3) years. 

1.2.3. Litigation. Describe any litigation in N/A 

which your company has been involved 
in t.he lastthree (3) years and the status 
of that litigation. 

1.3.1. Company Identification. How is your 
organization best identified? ls it a 
manufacturer, distributor, dealer, 
reseller, or service provider? 

1.3.2. Manufacturer Authorization; If your 
company is best described as a 
distributor, dealer, reseller, or similar 
entity please certify that your 
organization is authorized to sell the 
products and services at the price points 
disclosed in this proposal 

1.3;3. Authorized Distributors, Agents, 
Dealers~ or .Resellers, Describe the 
different channels in which this contract 
will be made available to Equalis Group 
Members. Your response should include, 
but is riot limited to, Whether your 
organ ilatio Ii will serve as the single point 

PagelS 

We are a dealer with over 127 years of experience in the contract 
fumiture industry .. 

Yes We are authorized to distribute and sell all listed 
manufc:icturers as proposed within this contract. 

this contract will serve all clients with WB Mason as a single point 
of contact for procurement, delivery, and installation of all listed 
product. 



of sale or if the contract will be made 
available through a network of 
distributors, agents, dea I e rs, or resellers. 

NOTE: Respondents intending to authorize 
distributors, ·agents, dealers, or resellers must 
complete Proposal Form 7 - Dealen Distributor 
and Reseller Authorization Form; 

1.3;4. Network Relations/Jip. If your company N/A 
is best described as a manufacturer or 
service provider, please describe how 
your dealer network operates to sell and 
deliver the Products & Services proposed 
·in this RFP. If applicable, is your network 
independent or company owned? 

1.3;5. Industry Experience; How long has your 
company provided the products and 
services outlined in your proposal?What 
percentage of your company's revenue 
in each ofthe lastthree {3) full calendar 
years was generated from these 
products and services:? 

1.3.6. Geographic Reach. Describe your 
company's current service area in the 
United States and which areas you intend 
to offer services under a resulting 
contract if awarded. 

1:3.7. Certifications and Licenses. Provide a 
detailed explanation outlining the 
licenses and certifications. that are i) 
required to be held, and ii) actually held 
by your organization {including third 
parties and subcontractors that you use). 

Has your company maintained these 
certifications on an ongoing basis? If not, 
When and why did your company lose 
any referenced certifications? 

NOTE: Provide copies of any ofth e certificates or 
licenses induded Tn your response in Proposal 
Form s ~ Certifications arid licenses. 

1Al; Public Sector Cooperative Contracts. 
Provide a list of the public sector 
cooperative Contracts {e.g., state term 
contracts, public sector cooperatives, 
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The WB Mason Company has provided our proposed product mix 
for over 75 years. Approximately 20% of WB Mason's total 
revenue is tied to the furniture division ·represented in this 
proposal. 

VT, NH, MA, ME, RI, CT, NY, NJ, PA, MO. OH, FL 

N/A 

WB Mason maintains contracts in all of our states ind tiding CT 
State Contract, MHEC, 0FF-38, and more. As a privately held 
company, we can not release sa I es figures Without a fu I ly executed 
Non-Disclosure Agreement. 



etc.) you currently hold or are 
authorized to sell through {if contracts 
are held with a manufacturer) and the 
annual revenue through those contracts 
in each of the lastthree (3) calendar year. 

NOTE: Please exclude information and data 
associated with Federal or GSA contracts. 

1.4.2. Education Success. What is the i) total 
dollar amount, and ii) percentage of your 
company's total annual revenue 

generated by sales to educational 
institutions (i.e., K-12 schools & school 
districts and high education}? 

1.4.3. Government Success. What is the i) total 
dollar amount, and ii) percentage of your 
company's total annual revenue 
generated by sales to local governments 
(i.e., municipalities, counties, special 
districts, and state agencies)? 

1.4.4. Customer References. Provide 
references of at least five (5) local 
government or educational institution 
customers for which your company has 
provided products and services similar in 
nature and scope to those defined in this 
RFP in the last three (3) years. Each 
reference should include: 

a. Customer contact person and their 
title, telephone number, and email 
address; 

b. A brief description of the products 
and services provided by your 
company; 

c. Customer relationship starting and 
ending dates; and, 

d. Notes or other pertinent 
information relating to the 
customer and/or the products and 
services your company provided. 
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As a privately held company, we cannot release sales figures 
wit,hout a fully executed Non-Disclosure Agreement. 

As a privately held company, we cannot release sales figures 
without a fully executed Non-Disclosure Agreement. 

• NYC DOE-
Contact: Steve Ladolcetta, Assistant Director, 
School Based Procurement Email: 

SLadolc@schools.nyc.gov 

Phone: {718) 935-2087 

Location: 1,800 Individual Schools Across NY 
Description: 5 million contract that delivers 

and distributes K-12 furniture across NYC. 

K-12 furniture across NYC. 2018- Present 

• Boston Public Schools-

Contact: Bernard Lynch, School Building 

Coordinator 
Ema i I :blync h4@bostonpublicschools.com 
Phone: (617) 635-7808 

Location: All Boston Public Schools Boston, MA 
Description: 3 million contract that provide 
Boston Public schools with 21st learning K-12 

Furniture. 



2. Products & Services ----------

2.1. Products & Services 

2.1.1. Product & Services Description(s). 
Provide a detailed description of the 
products and services you are offering as 
a part of your proposal. 

Your response may include, but is not 
limited to, information related to 
product or market focus, differentiators, 
manufacturing capabilities & 
advantages, warranty information, 
turnkey capabilities, installation or set
up, training services, maintenance 
services, or any other piece of 
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• Belmont High/Middle School -

Contact: Christina Mulligan (Designer - from 

Perkins & Will) 

Email: 

Christina.mulligan@perkinswill.com 
Phone:(617)406-3530 

Location: 221 Concord Ave, Belmont, MA 

02478 

Description: 3million dollar High school and 

Middle school renovation . 

• Drexel University-

Contact : Gail Holmes Drexel University 
Philadelphia, PA Director of Interiors, Planning, 

Design & Construction 

Email: geh32@drexel.edu 
Phone: 215.895.2508 

• Carrol County, MD-
Contact: Nancy G. Codner, County Project 

Manager Email : ngcodne@carrollk12.org 

Phone: (410) 751-3060 

Location: 40 schools in Carrol County, 
Westminster, Maryland 

Description: Contract that provide Carroll 

County Public schools with K-12 Furniture. 

The product being listed here is furniture for both education and 
office spaces most utilized by publicly funded projects. WB Mason 
also includes capabilities for space planning, localized warranty 
servicing, etc. 



information that wou Id he Ip understand. 
the breadth and depth of your products 
and service offering. 

IMPORTANT. This description along with the 
products and services included in the 
Attachment· B - Cost Proposal wil I be utilized to 
define the overall products and seivices available 
undera resulting contract. 

2.1.2. Value-Add or Additiona I Offering, Please N/ A 
fnclude any additional products and 
services not included in the scope ofthe 
solicitation that you think will enhance 
and add value to this contract's 
participating agencies. 

2.1.3. Open Market Products. Provide. a· 
detailed description of your ability to 
accommodate requests for Open Market 
Products. Open Market Products is a 
category of products that cannot be 
found in your standard catalog offering 
or non~inveritoried products. 

The WB Mason Company has the largest assortment of furniture 
product available Jn the industry and maintain the strongest 
firia ncia I position the marketplace'.. I ri I ight of th is, we a re open to 
procuring/quoting open market items ona case by case basis. 

2.1.4. Warranty. Provide a copy of the Within Attachment ~)(c..-c\ f:i"lc 
manufacturer's warranty. If required, 
please attach the warranty as ari 
attachment, as instructed in this 
document. Describe notable features 
and/or characteristics of the warranty 
that a public sector customer would find 
interesting or appealing: Pricing related 
to the any extended warranty options 
must be included in Attachments - Cost 
Proposal. 

3.~ 

3.1.1. Staie & Showroom Locations; 
Distribution & Shipping Capabilities. 
Describe how supplier proposes to 
distribute the products & services in 
Respondent's defined geographic reach. 

Your response may include; but is not 
limited to, .information related to the 
number of store or showroom locations, 
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WB Mason maintains one of the largest delivery mechanisms in 
the industry nationally. Depending up on project size we will work 
with our local warehouses and delivery personnel or with 
manufacturer and dealer certified localinstallatlon partners for all 
delivery needs. 



distribution facilities, supply chain 
partners, fill rates, on-time delivery 
rates, and your ability to accommodate 
expedited ,orders. 

3.2.1. customer Service Department; Describe 
your company's customer seivice 
department & operations. Your 
description may include, but is not 
limited to, hours of operation, number 
and location of service centers, parts 
outlets, number of customer service 
representatives. Clarify if the service 
centers are owned by your company of if 
they a re a network of su bcontratto rs. 

:3;3,. Custoirie:f:i:$ef,s-:ijp; i C>tder: >:&'.iilnvoice: 
• •• , Pr:~i:E!s~iri&(Payfo~rii (:;;··. 

3.3.1. Proposal Development; Order~ and 
Invoice Process. Describe your 
company's proposal development, 
order, and invoice process. 

3.3.2; Financing. Does your company offer any 
financing options or programs? If yes, 
describe the fiharicirig options available 
to Members, 

3.4.1. Sustainable CfJmpany Initiatives. 
Describe the ways in which your 
camp.my is addressing the issue of 
sustainability. 

4. PRICING ---

4.1.1. Pricing Model. Provide a description of 
your pricing model or methodology 
identifying how·the model works for the 
products and services included in your 
proposal, 

4,1,2. Auditable, Describe how the proposed 
pricing model is able to be atidited by 
public sector agencies or CCOG to assure 
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WB Mason has localized customer service team inall ofour 60 plus 
locations. ensuring quality person to person communication and 
correspond etice Monday Thro ugh Friday during standard business 
hours. 

WB Mason has an automated invoicing process tied to order 
deliveries arid customer' sign offs. We also boast an internal 
proposal developrnent and RFP team that designs customer 
proposals on a project byproject basis. 

Financing can be offered via the use of outside parties on a case 
by case basis but is not dirE!ct_ly affiliated with the WB Mason 
Company; 

WB Mason, among many other things, is the first. company in the 
industry to deploy environmentally friendly trucks. We maintain a 
consistent grown initiative in regards to otir environmental goals 
and work closely on a 11 aspects of our footprint. 

Discounting Off of List Price 

Every Manufacturer has a Public Price list that cc1n be viewed to 
ensure compliance with the pricing in the master agreement 



compliance with pricing in the Master 
Agreement. 

4;1.3. Cost Proposal Value. Which of the 
following statements best describes the 
pricing offered included in Respondent's 
cost proposal. 

4.1.4. Additional Savings. Describe any 
quantity or volume discounts or rebate 
programs included in your Cost Proposal. 

The prices offered in your Cost Proposal are: 
□ lower than what you offer other group purchasing 
organizations, cooperative purchasing organizations, or state 
purchasing departments. 
IZI eq ua I to· what you offer other gm up p urcha sing organizations; 
cooperative purchasing organizations, or state purchasing 
departments. 
□ higher than what you offer other .group purchasing 
organizations, cooperative purchasing organizations, or state 
purchasing.departments. 
□ hot appHcable .. Please explain below. 

Click or tap here to enter text. 

While we offer no additional rebates outside Of the strong 
discounting underthis contract, on any large scale opportunity we 
will work with our manufacturing partners to achieve costing 
efficiencies and offer additional discounting on a case by case 
basis. 

4il.5. Cost o/Shipping. ls the cost Of shipping Yes; Freight and Shipping will be included 
included in the pricing submitted with 
your response? If no, describe how cost 
·associated with freight, shipping, and 
delivery are calculated. 

4; 1.6. Pricing Open Market or Sourced Goods. We will supply a q ubte on a· case by tase· basis. 
If relevant, propose a method for the 
pridng of Open Market Items. For 
example, you may supply such items "at 
cost" or "at cost plus a percentage" or 
you supply a quote for each such 
request. 

NOTE: For a definition of Open Market Items, 
please refer to Part One, Section 5.4 ... Other 
Pricing Scenarios. 

4.1.7. Total Cost of Acquisition. identity•·any 
components included in the total tost bf 
acquisition that are NOT included in the 
pricing submitted with yo_ur response. 
This cost includes all additional charges 
that.are not directly identified as freight 
or shipping charges~ For example, list 
costs for items like installation, set up, 
mandatory training, Or initial inspection. 
Identify any parties that impose such 
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.standard Install can go up to 22% of order. Prevailing wage·c:an go 
upto 45% of order. 



costs and their relationship to the 
Respondent. 

5. Go~To~MARKET STRATEGY -----------

5.1.1. Key Contacts. Provide contact 
information and resumes for the 
persOn(s) who wilt be responsible forthe 
following areas; 

1. Executive Contact 

2. Contract Man ager 

3: Sales Leader 

4. Rep6rting.Ccintact 

5. Marketing Contact. 

***Indicate who the primary contact wil]be if 
itis not the Sales Leader. 

5.1.2. Sales Organization. Provide a 
description of your sales organization, 
including key staff members, the size of 
the organization, in-house vs, third~party 
sales resources, geographic territories, 
vertical mark.et segmentation,.etc. 

S.2;·Contract .····••lmplem~n:tati6ri. :~fr~tJtia &ii. 
• • .• iExpec:1:a\i~Hs > :: < ·•.·•···.•·.···• .. •.·· • .• 

5;2.1. Contract Expectation. What are your 
company's expectations in the event of a 
contractaward? 

5.2.2. Five (5) Year Sales Vision & Strategy. 
Describe your company's vision and 
strategy to leverage aresulting contract 
with Equalis over the next five (5) years, 
Your response may include but is not 
limited to; the geographic or public 
sector vertical markets being targeted; 
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Frank Viele, Director of.Educational Furniture 
Tenure with W.B. Mason: 18 Years 
Respcinsibi!ities Include: 
He will provide theproJect.team with executive level 
oversight and resource aHocation whilecontinuousiy 
looking to•innovate at the strategic level and day-to-day· 
operations. Frank also maintains communication and 
relationships betweeri the dealer and the manufacturer. 

Ema i I:. Frank.Viele@wbmason.com 

The WB Mason Company maintains a local team in every 
geographic area listed in this proposal- Upon award, we can.define. 
a localized contact for each area, however the day to day 
mechanism of the contract will be managed by Frank Vlele as 
afo rem e ntio ried. 

We expect to lead with this contract as a viable selling tool arid 
work especially with municipalities who have no strong state 
contract in their region to offering them a compelling value under 
Equalis. 

The simple breakdown for the WB Mason Company is to start by 
targeting custom er regio riS who have no state contra ct a r have ah 
extremely outdated one. These markets include morethan halfof 
the listed states we cover ,in this proposal. From there, once we 
achieve traction with the contrc1ct in those markets; we will use 
that success to leverage the contract in otherregions. 



your strategy for acquiring new business 
and retaining existing business; how the 
contract will be deployed with yoursales 
team; how you will market the contract, 
including deployment of the contract on 
your company website; how you will 
market the contract, including 
deployment of the contract on your 
tompanvwebsite; and the time frames in 
which this will be completed. 

5.2.3. Sales Objectives. What are your top line 
sales objectives in each of the five (5) 
years if awarded this contract? 

6. ADMIN FEE & REPORTING 

6.1.1. Administrative Fee. Equalis Group only 
generates revenue when the Winning 
Supplier generates revenue based on 
contract utilization by currentand futwe 
Members. 

The administrative fee is normally 
calculated as a percentage .of.the total 
Spend for .agencies accessing product 
and services through the Master 
Agreement and is typically two percent 
(2%) to three percent (3%). In some 
categories, a flat fee or another fee 
structure may be acceptable. 

Please provide yc,ur organization's 
proposed Administrative Fee 
percentage or structure; 

NOTE: The proposed Administrative Fee 
language for this contract is based onthe terms 
disclosed in the Attachment A - Model 
Administration Agreement 

We tend to average between $500k and $3 Million in sales under 
any furniture contract that we regularly promote. With success 
under a contract, we tend to see that scale on ah annual basis. We 
would set a goal to do over $5 Million on an annual basis within 
the 5 year plan, however we cannot give exact numbers until we 
have a better understanding of the customer acceptance ofthis 
contract. 

■-

6.1.2. Sales & Administrative Fee Reporting. Confirm 
Equalis Group requires monthly reports 
detailing Sales iniJoiced the prior month 
and associated Administrative Fees 
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earned by the 15th of each month. 
Confirm thatyour company willmeetthis 
reporting requirement, If not; explain 
why and propose an alternative time 
schedule for providing these reports to 
Equalls Group. 

6.1.3. Self~Audit. Describe any self~audit 
process or program that you plan to 
employ to verify compliance with yoµr 
proposed contract with Equalis Group. 
This processJncludes ensuring that you 
sales organization provides and 
Members Obtain the correct pricing, 
reports reflect all sales made under the 
Contract, and Winning Supplier rem it the 
proper ad min fee to Equalis, 
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WB Mason, due to our size and sc'ope,. is regularly audited on all 
contract sales on a quarterly basis. 



PROPOSAL FORM 2: (OST PROPOSAL 

A template for the Cost Proposal has been included as Attachment Band must be uploaded as a separate attachment to 
a Respondents proposal submission. Respondents are permitted to revise any part of the spreadsheet to the Cost 
Proposal to accurately reflect the column titles, details, discounts, pricing categories of products, services, and solutions 
being offered to Equalis Group Members. 

Respondent's Cost Proposal must include the information requested in Section 5 - Cost Proposal & Pricing. 

NOTE: Cost Proposals will remain sealed and will only be opened and reviewed for those Respondents that meet the 
minimum Technical Proposal score threshold as described in Section 6.2 ~ Evaluation and Scoring of Proposals. 

(The rest a/this page is intentianaffy left blank) 
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PROPOSAL FORM 3: DIVERSllY VENDOR CERTIFICATION PARTICIPATION 

Diversity Vendor Certification Participation - It is the policy of some Members participating in Equalis Group to involve 
minority and women business enterprises (M/WBE), small and/or disadva'ntaged business enterprises, disable veterans 
business enterprises, historically utilized businesses (HUB) and other diversity recognized businesses in the purchase of 
goods and services. Respondents shall indicate below whether or not they hold certification in any of the classified areas 
and include proof of such certification with their response. 

a. Minority Women Business Enterprise 
Respondent certifies that this firm is an MWBE: Oves 0No 
List certifying agency: Click or tap here to enter text. 

b. Small Business Enterprise {SBE} or Disadvantaged Business Enterprise ("DBE") 
Respondent certifies that this firm is a SBE or DBE: 0Yes 0No 
list certifying agency: Click or tap here to enter text. 

c. Disabled Veterans Business Enterprise (DVBE) 
Respondent certifies that this firm is an DVBE: Oves 0No 
List certifying agency: Click or tap here to enter text. 

d. Historically Underutilized Businesses (HUB} 
Respondent certifies that this firm is an HUB: Oves 0No 
List certifying agency: Click or tap here to ent~r text. 

e. Historically Underutilized Business Zone Enterprise (HUBZone) 
Respondent certifies that this firm is an HUBZone: Oves 0No 
List certifying agency: Click or tap here to enter text. 

f. Other 
Respondent certifies that this firm is a recognized diversity certificate holder: Oves 0No 
list certifying agency: Not applicable 
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PROPOSAL FORM 4: CERTIFICATIONS AND LICENSES 

Provide a copy of all current licenses, registrations and certifications issued by federal, state and local agencies, and any 
other licenses, registrations or certifications from any other governmental entity with jurisdiction, allowing Respondent 
to provide the products and services included in their proposal which can include, but not limited to licenses, registrations 
or certifications. M/WBE, HUB, DVBE, small and disadvantaged business certifications and other diverse business 
certifications, as well as manufacturer certifications for sales and service must be included if applicable. 

Please also list and include copies of any certificates you hold that would show value for your response and was not already 
included with the requested information above. 

Not applicable 

(The rest of this page is intentionally left blank) 
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PROPOSAL FORM 5: UNRESOLVED FINDINGS FOR RECOVERY 

O.R,C. Chapter 9;24 prohibits CCOG from awarding a contract to any entity against whom the Auditor of State has issued 
a finding for recovery, if such firiding for recovery is "unresolved" at the time of award. By submitting a proposal, a 
Respondent wa rra rits that it is not now, and will not become, sub jectto a ri "i.l n resolved" find fog fo rrecovery u nd e ro. R.C. 
Chapter 9.24 prior to the award of any Contract arising out of this RFP, without notifying CCOG of such finding. The 
Proposal Review Team will not evaluate a proposal from any Respondent whose name, or the name Of any .of the 
subcontractors pro posed by the Res po ode nt, appears on the website of the Auditor· of the State of Ohio as having an 
I/unresolved" firiding for recovery. 

Is your company the subject of any unresolved findings for recoveries? 
□ Yes 
IZl No 
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PROPOSAL FORM 6: MANDATORY DISCLOSURES 

1. Mandatory Contract Performance Disclosure. 

Disclose whether your company's performance and/or the performance of any of the proposed subcontractor(s) under 
contracts for the provision of products and services that are the same or similar to those to be provided for the Program 
which is the subject of this RFP has resulted in any formal claims for breach of those contracts. For purposes of this 
disclosure, "formal claims" means any claims for breach that have been filed as a lawsuit in any court, submitted for 
arbitration (whether voluntary or involuntary, binding or not}, or a·sSigned to mediation. For any such claims disclosed, 
fully explain the details of those claims, including the allegations regarding all alleged breaches, any written or legal action 
resulting from those allegations, and the results of any litigation, arbitration, or mediation regarding those claims, 
including terms of any settlement. While disclosure of any formal claims will not automatically disqualify a Respondent 
from consideration, at the sole discretion of Equalis Group~ such claims and a review of the background details may result 

in a rejection of a Respondent's proposal. Equalis Group will make this decision based on the Proposal Review Team's 
determination of the seriousness of the claims, the potential impact that the behavior that led to the claims could have 
on the Respondent's performance of the work, and the best interests of Members. 

Provide statement here. Not applicable 

2. Mandatory Disclosure of Governmental Investigations. 

Indicate whether your company and/or any of the proposed subcontractor(s) has been the subject of any adverse 
regulatory or adverse administrative governmental action (federal, state, or local) with respect to your company's 
performance of services similar to those described in this RFP. If any such instances are disclosed, Respondents must fully 
explain, in detail, the nature of the governmental action, the allegations that led to the governmental action, and the 
results of the governmental action including any legal action that was taken against the Respondent by the governmental 
agency. While disclosure of any governmental action will not automatically disqualify a Respondent from consideration, 
such governmental action and a review of the background details may result in a rejection of the Respondent's proposal 
at Group's sole discretion. Equalis Group will make this de-~ision based on the Proposal Review Team's determination of 
the seriousness of the claims, the potential impact that the behavior that led to the claims could have on the Respondent's 
performance of the work, and the best interests of Members. 

Provide statement here. Not applicable 
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PROPOSAL FORM 7: DEALER, RESELLER, ANO DISTRIBUTOR AUTHORIZATION 

CCOG allows Suppliers to authorize-dealers, distributors, and resellers to sell the products and s_ervices made available 
through, and consistent with the Terms and Conditions set forth in, the Master Agreement. If Supplier intends to authorize 
their dealers, distributors, or resellers access to the Master Agreement in the event of a contract award Supplier must 
provide a list, either in the form of a document or a weblink, to identify those organizations who are being authorized 
access to the Master Agreement. 

Will the Supplier authorize dealers, distributors, resellers access to Master Agreement? 

D Yes 

l8J No 

If yes, how will Supplier disclose which organization{s) will have access to the Master Agreement? This list can be updated 
from time to time upon CCOG's approval. 

Respondent Response: Only WB Mason will have access to the Master Agreement 
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PROPOSAL FORM 8: MANDATORY SUPPLIER& PROPOSAL CERTIFICATIONS 

CCOG • may not enter into contracts with any suppliers who have been found to be ineligible for state contracts under 
specific federal or Ohio·statutes or regulations. Companies responding to ahy CCOG RFP MUST certify that they are NOT 
ineligible by sighing each of the statements below. Failure to. provide proper affirming signature on any of these 
statements will result ih a Respondent's proposal being deemed nonresponsive to this RFP. 

I; Daniel Orr Jr., hereby certify and affirm that_W.B. Mrison Co. Inc.,, has not been debarred; suspended; proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in transactions by the Unites States Department 
of labor, the United States Department of Health and Human services; or any other federal department or agency as set 
forth in 29 CFR Part 98, or 45 CPR Part 76; or other applicable statutes. 

1, Daniel Orr Jr., hereby certify and affirm that W.B. Mason .co. Inc, is in compliance with all federal; state, and local laws, 
rules, and regulations,foduding but not limited to the Occupational Safety and Health Act and the Ohio Bureau of 
Employment Services and the following: 
• Not pen a Ii zed or de barred from any public contracts orf a lsified certified payro II records or any other vio latioh of the 

Fair· Labor Standards Act in the last three (3) years; 

• Not found to have violated any worker's compensation law within the last three (3) years; 

• Not violated any employee discrimination law within the last three (3) years; 

o Not have been found tohave committed more than one (l) willful or repeated OSHA violation of a safety standard 

(as opposed to a record keeping or administrative startdard}in the last three (3) years; 
• 11, Not have ah Experience Mad ification Rating of greater than 1.5 ( a penalty-rated er'npfoyer)with respect to the Bureau 

of Workers' Compensation risk assessment rating; and 

11 Not have failed to file any required tax returns orfailed to pay any required taxes to any gover:nmenta! entity withlfl 
the past three (3) years. 

i,(~'Joaniel OrrJr.D~ hereby certify and affirm that((W.B. Mason Ca. inc.n. is not on the list established by the Ohio. 
Secretary of State, pursuant to ORC Section 121.23, which identifies persons and businesse:s with mo re than one unfair 
labor practice contempt of court finding againstthein. 

1J-loaniel Orr JrD, herebycertify and affirm thatf-. -{ W.B. Mason Co. Inc.neither is notsubjectto a finding for recovery 
underORC Section 9.24, or has taken appropriate remedial steps required under that statute to resolve any findings for 
recovery, or otherv,.,ise qualifies under that section to enter into tohtracts with CCOG. 

I, (~]Daniel OrrJr.D, hereby affirm that this proposal accurately represents the capabJ!ities and qualifications otC--~rw.B. 
. "" . . • • . 

Mason Co. fnt. ! i; and I hereby affirm that the cost(s) proposecf to CCOG for the performance of services and/or provision 
of goods covered in this proposai in response to this CCOG RFP is a firm fixed price structure as described in the Cost 
Proposal,. inclusive of a II lncide nta I as well as primary costs. {Failure to provide the piopet affirming signature on thisitem 
may result in the disqualification of your proposal,} 
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PROPOSAL FORM 9: CLEAN AIR ACT & CLEAN WATER ACT 

The Respondent is in compliance with all applicable standards, orders or regulations issued pursuant to the Clean Air Act 
of 1970, as Amended (42 U.S. C. 1857 (h), Section 508 of the Clean Water Act, as amended (33 U.5.C. 1368), Executive 
Order 117389 and Environmental Protection Agency Regu lation, 40 CFR Part 15 as required under 0MB Circular A-102, 
Attachment 0 , Paragraph 14 {1) regarding reporting violations to the granter agency and to the United States Environment 
Protection Agency Assistant Admin istrator for the Enforcement. 

Authorized signature: 

Printed Name: Daniel Orr Jr. 

Company Name: W.B. Mason Co. Inc. 

Mailing Address: 59 Centre St. 

Email Address: Brockton, MA 02301 

Job Title: SeniorV.P. 
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PROPOSAL FORM 10: DEBARMENT NOTICE 

I, the Respondent, certify that my company has not been debarred, suspended or otherwise ineligible for participation in 
Federal Assistance programs under Executive Order 12549, "Debarment and Suspension", as described in the Federal 
Register and Rules and Regulations. 

Respondents Name: Daniel Orr Jr. 

Mailing Address: 59 Centre St. Brockton, MA 02301 

Signature 

Title of Signatory: SeniorV.P. 
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PROPOSAL FORM 11: LOBBYING CERTIFICATIONS 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by Section 
1352, Title 31, U.S. Code. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Any person who fails to file the required certification shall be subject to civil penalty 
of not less than ten thousand dollars ($10,000) and not more than one hundred thousand dollars ($100,000) for each such 
failure. 

The undersigned certifies, to the best of his/her knowledge and belief, on behalf of Respondent that: 

l. No Federal appropriated funds have been paid or will be paid on behalf of the undersigned, to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress in connection with the awarding of a Federal contract, the making 
of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been or will be paid to any person for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this Federal contract or cooperative agreement, the undersigned 
shall complete and submit Standard Form LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

3. The undersigned shall require that the language of this certification be included in the award documents for all covered 
sub-awards exceeding one hundred thousand dollars ($100,000) in Federal funds at all appropriate tiers and that all sub
recipients shall certify and disclose accordingly. 

Signature: 

Date: 11/9/23 
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PROPOSAL FORM 12: CONTRACTOR CERTIFICATION REQUIREMENTS 

1. Contractor's Employment Eligibility 

By entering the contract, Contractor warrants compliance with the Federal Immigration and Nationality Act (FINA), and all 
other federal and state immigration laws and regulations. The Contractor further warrants that it is in compliance with 
the various state statutes of the states it will operate this contract in. 

Participating Government Entities including School Districts may request verification of compliance from any Contractor 
or subcontractor performing work under this Contract. These Entities reserve the right to confirm compliance in 
accordance with applicable laws. 

Should the Participating Entities suspect or find that the Contractor or any of its subcontractors are not in compliance, 
they may pursue any and all remedies allowed by law, including, but not limited to: suspension of work, termination of 
the Contract for default, and suspension and/or debarment of the Contractor. All costs necessary to verify compliance are 
the responsibility of the Contractor. 

The Respondent complies and maintains compliance with the appropriate statutes which requires compliance with federal 
immigration laws by State employers, State contractors and State subcontractors in accordance with the E-Verify 
Employee Eligibility Verification Program. 

Contractor shall comply with governing board policy of the CCOG Participating entities in which work is being performed. 

2. Fingerprint & Criminal Background Checks 

If required to provide services on school district property at least five (5) times during a month, contractor shall submit a 
full set of fingerprints to the school district if requested of each person or employee who may provide such service. 
Alternately, the school district may fingerprint those persons or employees. An exception to this requirement may be 
made as authorized in Governing Board policy. The district shall conduct a fingerprint check in accordance with the 
appropriate state and federal laws of all contractors, subcontractors or vendors and their employees for which fingerprints 
are submitted to the district. Contractor, subcontractors, vendors and their employees shall not provide services on school 
district properties until authorized by the District. 

The Respondent shall comply with fingerprinting requirements in accordance with appropriate statutes in the state in 
which the work is being performed unless otherwise exempted. 

Contractor shall comply with governing board policy in the school district or Participating Entity in which work is being 
performed. 

Signature: 

Date: 

Page I 23 



PROPOSAL FORM 13: BOYCOTT CERTIFICATION 

Respondent must certify that during the term of any Agreement, it does not boycott Israel and will not boycott Israel. 
"Boycott'' means refusing to deal with, terminating business activities with, or otherwise taking any action that is intended 
to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a person or entity doing 
business in Israel or in an Israeli-controlled territory, but does not include an action made for ordinary business purposes. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 
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PROPOSAL FORM 14: FEDERAL FUNDS CERTIFICATION FORMS 

When a participating agency seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulations, and requirements may apply in addition to those under state law. This includes, but is not limited 
to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR 200 (sometimes referred to as the "Uniform Guidance" or "EDGAR" requirements). 

All Respondents submitting proposals must complete this Federal Funds Certification Form regarding Respondent's 
wi llingness and ability to comply with certain requirements which may be applicable to specific participating agency 
purchases using federal grant funds. This completed form will be made available to Members for their use while 
considering their purchasing options when using federal grant funds. Members may also require Supplier Partners to enter 
into ancillary agreements, in addition to the contract's general terms and conditions, to address the member's specific 
contractual needs, including contract requirements for a procurement using federal grants or contracts. 

For each of the items below. respondent should certify their agreement and ability to comply, where applicable, by 
having respondents authorized representative complete and initial the applicable lines after each section and sign the 
acknowledgment at the end of this form. If a Respondent fails to complete any item in this form, CCOG will consider the 
Respondent's response to be that they are unable or unwilling to comply. A negative response to any of the items may, if 
applicable, impact the ability of a participating agency to purchase from the Supplier Partner using federal funds. 

1. Supplier Partner Violation or Breach of Contract Terms 

Contracts for more than the simplified acquisition threshold currently set atone hundred fifty thousand doll a rs ($150,000), 
which is the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 use 1908, must address administrative, contractual, or legal remedies 
in instances where Supplier Partners violate or breach contract terms, and provide for such sanctions and penalties as 
appropriate. 

Any contract award will be subject to Terms and Conditions of the Master Agreement, as well as any additional terms and 
conditions in any purchase order, participating agency ancillary contract, or Member construction contract agreed upon 
by Supplier Partner and the participating agency which mut be consistent with and protect the participating agency at 
least to the same extent as the CCOG Terms and Conditions. 

The remedies under the contract are in addition to any other remedies that may be available under law or in equity. By 

submitting a proposal, you agree to these Supplier Partner violation and breach of contract terms. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

2. Termination for Cause or Convenience 

When a participating agency expends federal funds, the participating agency reserves the right to immediately terminate 
any agreement in excess of ten thousand dollars ($10,000) resulting from this procurement process in the event of a 
breach or default of the agreement by Offeror in the event Offerer fails to: (1) meet schedules, deadlines, and/or delivery 
dates within the time specified in the procurement solicitation, contract, and/or a purchase order; (2) make any payments 
owed; or (3) otherwise perform in accordance with the contract and/or the procurement solicitation. Participating agency 
also reserves the right to terminate the contract immediately, with written notice to offeror, for convenience, if 
participating agency believes, in its sole discretion that it is in the best interest of participating agency to do so. Respondent 
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will be compensated for work performed and accepted and goods accepted by participating agency as of the termination 

date if the contract is terminated for convenience of participating agency. Any award under this procurement process is 
not exclusive and participating agency reserves the right to purchase goods and services from other offerers when it is in 
participating agency's best interest. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

3. Equal Emplayment Opportunity 

Except as otherwise provid_ed under41 CFR Part 60, all participating agency purchases or contracts that meet the definition 
of "federally assisted construction contract" in 41 CFR Part 6_0-1.3 shall be deemed to include the equal opportunity clause 
provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, "Equal Employment Opportunity" (30 FR 
12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, "Amending Executive Order 
11246 Relating to Equal Employment Opportunity," and implementing regulations at 41 CFR Part 60, "Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of Labor." 

The equal opportunity clause provided under 41 CFR 60-1.4{b] is hereby incorporated by reference. Supplier Partner 
agrees that such provision applies to any participating agency purchase or contract that meets the definition of"federally 
assisted construction contract" in 41 CFR Part 60-1.3 and Supplier Partner agrees that it shall comply with such provision. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

4. Davis-Bacon Act 

When required by Federal program legislation, Supplier Partner agrees that, for all participating agency prime construction 
contracts/purchases in excess of two thousand dollars {$2,000), Supplier Partner shall comply with the Davis-Bacon Act 
{40 USC 3141-3144, and 3146-3148) as supplemented by Departmentoflabor regulations (29 CFR Part 5, "labor Standards 
Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction"). In accordance with the 
statute, Supplier Partner is required to pay wages to laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determinate made by the Secretary of Labor. In addition, Supplier Partner shall pay wages not less 
than once a week. 

Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov. Supplier 
Partner agrees that, for any purchase to which this requirement applies, the award of the purchase to the Supplier Partner 
is conditioned upon Supplier Partner's acceptance of the wage determination. 

Supplier Partner further agrees that it shall also comply with the Copeland "Anti-Kickback" Act (40 USC 3145), as 
supplemented by Department of Labor regulations {29 CFR Part 3, "Contractors and Subcontractors on Public Building or 
Public Work Financed in Whole or in Part by Loans or Grants from the United States". The Act provides that each Supplier 
Partner or subrecipient must be prohibited from inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the compensation to which he or she is otherwise entitled. 

Does Respondent agree? D.0. 
{Initials of Authorized Representative) 
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5. Contract Work Hours arid Safety Standards Act 

Where applicable, for all participating agency contracts or'purchases in excess of one hundred thousand dollars ($100,000) 
that involve the employment of mechanics or laborers, Supplier Partner agrees to comply with40 LJSC3702 and 3704, as 
supplemented by Department of.Labor regl.llations (29 CFR Part 5). Under 40 USC 3702· ·of the Act, Supplier Partner is 
required. to compute the wages of every methari ic and la borer on the basis of a stand a rd work Week of forty (40) hours. 
Work in excess of the standard work week• is permissible provided that the worker is compensated at a rate of not less 
than one and a half times the basic rate of pay for all hours worked in excess of forty (40) hours in the work week. The 
requirements of 40 USC 3704 are applicable to construction work and provide that no laborer or mechanic must be 
required to Work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

Does Respondentagree? D.O. 
(Initials of Authorized Representative) 

6. Rightto Inventions Made Under a Contract or Agreement 

If the participating agency's Federal award meets the definition of "funding agreement" under 37 CFR 401.2(a) and the 
recipient or subrecipient wishes to enter into a contractwith a small business firm otncinprofit organization regarding the 
substitutlon of parties, assignment or performance or expe rimenta i, develo pmenta I, or research work under that ;'funding 
agreement," the recipient or sub recipient must comply With the requirements of 37 CFR Part 401; "Rights to Inventions 
Made by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements/' and any implementing regulatiqns issued by the awarding agency. 

Supplier Partner agrees to comply With the above requirements when applicable. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

7. Clean Air Act and Federal Water Pollution Contra/ Act 

Clean Air Act (42 USC 7401-7671q:) and the Federal Water Pollution Contra! Act (33 USC 1251-1387), as amended -
Contracts and subgi'ants of amounts in excess of one hundred fifty thousand dollars ($150,000) must conta·in a provision 
that requires the nort~Federal award to agree to comply with all applicable standards, orders, or regulations issued 
pursuant to the Clean Air Act (42 USC 7401-7671q.) and the Federal Water Pollution Control Act; as amended {33 USC 
1251~1387). Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA). 

When required, Supplier Partner agrees to comply with all applicable standards, orders, or regulations issued pursuant to 
the Clean AirAct and the Federal Water Pollution Control Act. 

Does Respondent agree? D.Oi 
(Initials of Authorized Representative) 

8. Debarment and Suspension 

Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award {see 2 CFR 180.220) must not be 
made to parties listed on the government-wide exclusions in the system for Award Management (SAM), in accordance 
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with the 0MB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p. 189) and 12689 
(3CFR Part 1989 Comp. p. 235), "Debarment and Suspension." SAM Exclusions contains the names of parties debarred, 
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. 

Supplier Partner certifies that Supplier Partner is not currently listed on the government-wide exclusions in SAM, is not 
debarred, suspended, or otherwise excluded by agencies or declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. Supplier Partner further agrees to immediately notify the Cooperative and all Members 
with pending purchases or seeking to purchase from Supplier Partner if Supplier Partner is later listed on the government
wide exclusions in SAM, or is debarred, suspended, or otherwise excluded by agencies or declared ineligible under 
statutory or regulatory authority other than Executive Order 12549. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

9. Byrd Anti-Lobbying Amendment 

Byrd Anti-Lobbying Amendment (31 USC 1352) - Supplier Partners that apply or bid for an award exceeding one hundred 
thousand dollars ($100,000) must file the required certification. Each tier certifies to the tier above that it will not and has 
not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer 
or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 USC 1352. Each tler 
must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 
Such disclosures are forwarded from tier to tier up to the non-Federal award. As applicable, Supplier Partner agrees to file 
all certifications and disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 
1352). 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

10. Procurement of Recovered Materials 

For participating agency purchases utilizing Federal funds, Supplier Partner agrees to comply with Section 6002 of the 
Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such 
information and certifications as a participating agency maybe requi red to confirm estimates and otherwise comply. The 

requirements of Section 6002 includes procuring only items designated in guidelines of the Environmental Protection 
Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds ten thousand dollars 
($10,000) or the value of the quantity acquired during the preceding fiscal year exceeded ten thousand dollars ($10,000); 
procuring solid waste management services In a manner that maximizes energy and resource recovery, and establishing 
an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 

Does Respondent agree? D.O.. 
(Initials of Authorized Representative) 

11, Profit os a Separate Element of Price 

For purchases using federal funds in excess of one hundred fifty thousand dollars ($150,000), a participating agency may 
be required to negotiate profit as a separate element of the price. See, 2 CFR 200.324(b). When required by a participating 
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agency, Supplier Partner agrees to provide informii.tio_n and negotiate with the participating agency regarding profit as a 
separate element of the price for a particular purchase. However, Supplier Partner agrees that the total price, including 
profit, charged by Supplier Partner to the participating agency shall not exceed the awarded pricing, including any 
applicable discount, under Supplier Partner's Group Purchasing Agreement. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

12. Prohibition on Certain Telec:ommunications and Video Surveillance Services or Equipment 

Vendor agrees that reclpients and subrecipients are prohibited from obligating or expending loan qr grant funds to procure 
or obtain, extend or renew a contract to procure or obtain, or enter into a contract {or extend or renew a contract) to 
procure or obtain equipment, services, or systems that uses covered telecommunications equipment or services as a 
substantial or essential component of any system, or as critical technology as part of any system from companies described 
in Public Law 115~232, section 889, Telecommunications or video suiveillance equipmentor seivices produced or provided 
by an entity that the Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of 
the Federal Bureau of Investigation, reasonably believes to be an entity owned or controlled by, or otherwise connected 
to, the government of a covered foreign country are also prohibited. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

13. Domestic preferences for procurements 

For participating agency purchases utilizing Federal funds, Respondent agrees to provide proof, where applkable, that the 
materials, including but not limited to, iron, aluminum, steel, cement, and other manufactured products are produced in 
the United States. 

"Produced in the United States" means, for iron and steel products, that all manufacturing processes, from the initial 
melting stage through the application of coatings, occurred In the United States. 

"Manufactured pl'oducts" means items and construction materials composed in whole or in part of non-ferrous metals 
such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, 
including optical fiber; and lumber. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

14. General Compliance and Cooperation with Members 

In addition to the foregoing specific requirements, Vendor agrees, in accepting any purchase order from a Member, it shall 
make a good faith effort to work with Members to provide such information and to satisfy such requirements as may 
apply to a particular participating agency purchase or purchases including, but not limited to, applicable recordkeeping 
and record retention requirements. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 
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15. Applicability to Subcontractors 

Offeror agrees that all contracts it awards pursuant to the Contract shall be bound by the foregoing terms and conditions. 

Does Respondent agree? 0.0. 
(Initials of Authorized Representative) 

By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certification an all consents and agreements contained herein. 

Authorized signature: 

Printed Name: 

Company Name: 

Mailing Address: 

Job Title: 
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Daniel Orr Jr. 

W.B. Mason Co. Inc. 

59 Centre St. Brockton. MA 02301 

SeniorV.P. 



PROPOSAL FORM 15: FEMA FUNDING REQUIREMENTS CERTIFICATION FORMS· 

Please answer the followinq question~ If yes, complete this Proposal Form. 

When a participating agency seeks to procure goods and services using funds under a federal grant or contract, specific 
federal laws, regulatians,and requirements may apply in addition to those under state !aw. This inch:.ides, but is not limited 
to, the procurement standards of the; Uniform Administrative Requirements, Cost Principles and Audit Requirements for 
Federal Awards, 2 CFR200 (sometimes referred to as the "Uniform Guidance" or "EDGAR1' requirements). Additionally, 
Append ix l! to Pa rt 200 authorizes FEMA to require or recommend add itiona I provisions for to ntracts, 

All bidders submitting proposals who desire to work with Members utilizing FEMA funds mµst complete this FEMA 
Recommended Contract Provis:ions Form regarding bidder's willingness and ability to complywith certain requirements 
which may be applicable to specific participating agency purchases using FEMA fu nd:S. Th is completed form will be ma de 
available to· Members for their use. while co nsldering their purchasing options when using FE MA grant funds. Mem ber:S 
may al!:io require Supplier Partners ta: enter into ancillary agreements, in addition to the contract's generalterms and 
conditions, to address the member's·specific contractual tieeds, .including contract requirements for a procurement using 
federal grants or tontratts. 

For eac:h of the items below, Bidder should certify bidder's agreement and .ability to comply, where applicable, by having 
respondents authorized representative complete and initial the applicable lines after each section and sign the 
acknowledgment at the end of this form. lf a Bidder fails to complete any item in this form, CCOG will consider the 
respondent's res pa nse • to be that they a re l.mable or unwilling to tom ply; A negative response to any oft he items may,· if 
applicable; impact the ability ofa participating agency to purchase from the Supplier Partner using federal funds, 

16, Access to Records 

For All Procurements 
The Winning Supplier agrees to provide the participating agency; the pass•throLigh entity (if applicable), the FEMA 
Administrator, the Comptroller General of the United States, or any of their authorized representatives access to any 
books, documents, papers, and records of the Contractor which a re directly pertinent ·to this contra ct for the purposes of 
making audits; examinations, excerpts; and transcriptions. 

The Winning Supplier agrees to permit any ofthe foregoing parties to reproduce by any means whatsoever orto copy 
excerpts and transcriptions as reasonably needed. 

The Winning supplier agrees tp provide the FEMA Administrator or his authorized representatives access to construction 
or other work sites pertaining to the work being completed under the contract. 

Does Respondent agree? D;O. 
(initial$ of Authorized Representative) 

FQr Contracts Entered into After August 1, 2017, U rider a Major Disaster or Emergency Declaration 
In compliance with section 1225 of the Disaster Recovery· Reform Act of 2018, the pa rtici pati ng agency, and the Winning 
Sup plier acknowledge and agree that no language in th is contract is intended to prohibit audits or interna i reviews by the. 
FEMA Administrator or the Comptroller General of the United States." 
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Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

17. Changes 

FEMA recommends that all contracts include a changes clause that describes how, if at all, changes can be made by either 
party to alter the method, price, or schedule of the work without breaching the contract. The language of the clause may 
depend on the nature of the contract and the procured item(s) or service(s). The participating agency should also consult 
their servicing legal counsel to determine whether and how contract changes are permissible under applicable state, local, 
or tribal laws or regulations. 

Does Respondent agree? D.O. 
{Initials of Authorized Representative) 

18. Use of OHS Seal, Logo, and Flags 

The Winning Supplier shall not use the DHS seal{s), logos, crests, or reproductions of flags or likenesses of OHS agency 
officials without specific FEMA pre-approval. The contractor shall include this provision in any subcontracts. 

Does Respondent agree? D.O. 
{Initials of Authorized Representative) 

19. Compliance with Federal Law, Regulations, And Executive Orders and Acknowledgement of Federal Funding 

This is an acknowledgement that when FEMA financial assistance is used to fund all or a portion of the participating 
agency's contract with the Winning Supplier, the Winning Supplier will comply with all applicable federal law, regulations, 
executive orders, FEMA policies, procedures, and directives. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

20. No Obligation by Federal Government 

The federal government is not a party to this or any contract resulting from this or future procurements with the 
participating agencies and is not subject to any obligations or liabilities to the non-federal entity, contractor, or any other 
party pertaining to any matter resulting from the contract. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

21. Program Fraud and False or Fraudulent Statements or Related Acts 

The Winning Supplier acknowledges that 31 U.S.C. Chap. 38 {Administrative Remedies for False Claims and Statements) 
applies to the contractor's actions pertaining to this contract. 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 
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22. Affirmative Socioeconomic Steps 

If subcontracts are to be let, the Winning Supplier is required to take al l necessary steps identified in 2 C.F.R. § 

200.321( b}(1)-(S) to ensure that small and minority businesses, women's business enterprises, and labor surplus area firms 
are used when possible. 

Does Respondent agree? D.O. 
(initials of Authorized Representative) 

23. Ucense and Delivery of Works Subject to Copyright and Data Rights 

The Winning Supplier grants to the participating agency, a paid-up, royalty-free, nonexclusive, irrevocable, worldwide 
license in data first produced in the performance of this contract to reproduce, publish, or otherwise use, including prepare 
derivative works, distribute copies to the public, and perform publicly and display publicly such data. For data required by 
the contract but not first produced in the performance of this contract, the Winning Supplier will identify such data and 
grant to the participating agency or acquires on its behalf a license of the same scope as for data first produced in the 
performance of this contract. Data, as used herein, shall include any work subject to copyright under 17 U.S.C. § 102, for 
example, any written reports or literary works, software and/or source code, music, choreography, pictures or images, 
graphics, sculptures, videos, motion pictures or other audiovisual works, sound and/or video recordings, and architectural 
works. Upon or before the completion of this contract, the Winning Supplier will deliver to the participating agency data 
first produced in the performance of this contract and data requ ired by the contract but not first produced in the 
performance of this contract in formats acceptable by the (insert name of the non-federal entity) . 

Does Respondent agree? D.O. 
(Initials of Authorized Representative) 

By signature below, I certify that the information in this form is true, complete, and accurate and that I am authorized by 
my company to make this certification and all consents and agreements contained herein. 

Authorized signature: 

Printed Name: 

Company Name: 

Mailing Address: 
Job Title: 
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PROPOSAL FORM 16: ARIZONA CONTRACTOR REQUIREMENTS 

l n the event the Awarded Supplier desires to pursue pµblic sector opp□ rtunities In the State of Arizona, it is important to 
u nde rsta nd the req uireme lits for working· with those· pub I ic agencies. The documentation and inforriia tio n contained in 
this proposal form are intended to provide the Respondentwith documentation that could be relevant to the providing 
products & services to public agencies in the State of Arizona. It is the res po nsibi lity of the public agency to ensure they 
are in compliance with local reqoiremerits. 

AZ Compliance with Federal arid State Requirements 
Contractor agrees when working on any federally assisted projects with more than $2,000.00 in labor tests, to comply 
With all federc1Jand staterequirements, as well as Equal Opportunity Employment requirements and all other federal and 
:State Jaws, statutes, etc; contractor agrees to post wage rates at the work site and submit a copy of their payroll to the 
member for their files. Contractor must retain records for three years to allow the federal grantor agencyaccesstothese 
records; upon demand. Contractor also agrees to comply with the Arizona Executive Ord er 75-5, as a mended by Executive 
Order99-4. 

When working on contracts fonded with Federal Grant monies, contractor additionally agrees to comply with the 
administrative requirements for grants, and cooperative agreements to state, local and federally recognized Indian Tribal 
Governments. 

AZ compliance with workforce requirements 
Pursuant to ARS 41-4401, Contractor and subcontractor{s) warrant their compliancewithall federal and state immigration 
laws aild regulations that relate to their employees, and compliance with ARS 23~214 subsection A, Which states, .. :"every 
em player, after hiring an employee, sha 11 verify the employment e ligibl!ity of the employee th rough the E-Ve rify progratn"· 

CCOG reserves the right to cancel or :Suspe rid the use of any contract fa rviolations of immigration laws and regu!atio ris. 
CCOG and its members reserve the right to inspect the papers of any contractor or subcontract employee who works 
undefthls contract to ensure compliance with the warranty above. 

AZ contractor Employee work Eligibility 
BY entering intothiscontract,·contractoragrees and warrants compliance With A.R.S. 41-4401, A.RS 23~214, the Federal 
lmmigr.atiori and Nationality Act (FINA), and all other Federal immigration laws and regulations. CCOG and/or CCOG 
members may request verification of compliance from any contractor or sub~contractor performing work under this 
ta ntract. CCOG and CCOG members reserve the r!ght to confirm compliance, In the eventthat CCOG or CCOG metn be rs 
suspect or find that any tantra ctor or su bc0ntractor is not in compliance,· CCOG may pursue any ail d. all remedies alldwed 
by law, including but not limited to suspension of work, termination Of contract, suspension and/or debarment of the 
contractor. AU cost associated· with any lega I action wi 11 be the.responsibility of the contractor; 

AZ. Non-Compliance 
All federally assisted contracts to members that exceed $io;ooo.oo may be terminated by the federal grantee for 
noncompliance by contractor. In projects that are not federally funded; Respondent must agree to meet any federc:11, state 
or local requirements as necessary. In addition, if compliance with the federal regulations increases the contract costs. 
beyond the agreed upon costs in this solicitation, the addit!onal costsmay only apply to the portion of the work paid by 
the federalgrantee. • 
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Registered Sex Offender Restrictions (Arizona} 
For work to be performed at an Arizona sChtio I, co ntrai:tor agrees that no employee or employee of a subcontractor who 
has been adjudicated to be a registered sex. offender will perform work at any time when students are present, or 
reasonably expected to be present. Contractor agrees that a violation of this condition shall be considered a material 
breach and may result in the cancel laticin of the purchase order at the cco G member's distretio n. Contractor m t.Jst identify 
any additional costs associated wfth compliance to this term. If no costs are specified, compliance with this term will be 
provided at no additional charge. 

Offshore Performance.of \Mork Prohibited 
DUeto security and identity protection concerns, direct services under this contract shall be performed within the borders 
of the United States. 

Terrorism Country Divestments: lri accordance with A:R.S. ·3s~392, CCOG and CCOG members are prohibited from 
purchasing from a company that isinvio!ation of the Export Administration Act. By entering into the contract, contractor 
warrants compliance with the Export Administration Act. 

The undersigned hereby accepts and agrees to comply With all statutory compliance and noticerequirerrients listed in this 
document. 

Does Respondent agree? Click or tap here to enter text. Af C> 
(lnltlals of Authorized Representative) 

Date: Click or tap here to enter text. 
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PROPOSAL FORM 17: NEW JERSEY REQUIREMENTS 

Please answer the following question. If yes. please complete this Proposal Form. 

Does the awarded supplier intend to make their products and services available to public agencies in 
the State of New Jersey? 

181 

□ 

Yes 

No 

In the event the Awarded Supplier desires to pursue public sector opportunities in the State of New Jersey, it is important 
to understand the requirements for working with those public agencies. The documentation and information contained 
in this proposal form are intended to provide the Respondent with documentation that could be relevant to the providing 
products & services to public agencies in the State of New Jersey. It is the responsibility of the public agency to ensure 
they are in compliance with local requirements. 

New Jersey vendors are also required to comply with the following New Jersey statutes when applicable: 
• All anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A. 10:2-14, N.J.S.A. 10:5-1, 

and N.J.S.A. 10:5-31 through 10:5-38. 

• Compliance with Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation of the Act. 

• Compliance with Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26 

• Bid and Performance Security, as required by the applicable municipal or state statutes. 

A. Ownership Disclosure Form (N.J.S. 52:25-24.21 
Pursuant to the requirements of P.L 1999, Chapter 440 effective April 17, 2000 (Local Public Contracts Law), the Respondent shall 
complete the form attached to these specifications listing the per:;ons owning 10 percent (10%) or more of the firm presenting the 
proposal. 

Company Name: _W_.B_._M_as_o_n_C.:...;o:...._ln_c;_. ______________________ _ 

Street: 59 Centre St. 

City, State, Zip Code: Brockton, MA 02301 

complete as appropriate: 

I, Click or tap here to en er ten. , certify that I am the sole owner of C le or p h r 
and the business is not incorporated, and the provisions of N.J.S. 52:25-24.2 do not apply. 

OR: 

t r te ~ that there are no partners 

I, Clic o ta_p ere t e!"l er t :rt,, a partner in C 1c or ta re to nt r do hereby certify that the fallowinq is a list of all 
individual partners who own a 10% or greater interest therein. I further certify that if one (1) or mare of the partners is itself a 
corporation or partnership, there is also set forth the names and addresses of the stockholders holding 1096 or mare of that 
corporation's stack or the individual partners owning 10% or greater interest in that partnership. 

OR: 

I, Daniel Orr Jr., an authorized representative W.B. Mason Co. Inc., a corporation, do hereby certify that the following is a list of the 
names and addresses of all stockholders in the corporation who own 10% or more of its stock of any class. I further certify that if one 
(l) or more of such stockholders is itself a corporation or partnership, that there is also set forth the names and addresses of the 
stockholders holding 10% or more of the corporation's stock or the individual partners owning a 10% or greater interest in that 
partnership. 

( Note: If there are no partners or stockholders owning 10% or more interest, indicate none.) 

Name Address Interest 
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Steve Greene 53 Wedgewood Dr. N. Easton, MA 22.ZZ 

John Greene 86A Beacon St. Boston, MA 27.78 

Leo Meehan 354 Jerusalem Rd. Cohasset, MA 50.00 

I further certify that the statements and information contained herein, are complete and correct to the best of my knowledge and 
belief. 

Signature: 
.._;::::;:> 

Date: 11/9/23 
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B. Non-Collusion Affidavit 
Respondent Name: W.B. Mason Co. Inc. 

Street Address: 59 Centre St. 

City, State Zip: Brockton, MA 02301 ,. 

State of Massachusetts 

County of Plymouth 

I, Daniel Orr Jr. of the Duxbury in the County of Plymouth, State of Massachusetts of full age, being duly sworn according to low on my 
oath depose and say that: 

I am the Senior V.P.of the firm of W.B. Mason Co. Inc. the Respondent making the Proposal for the goods, services or public work 
specified under the Harrison Township Boord of Education attached proposal, and that I executed the said proposal with full authority 
to do so; that said Respondent has not directly or indirectly entered into any agreement, participated in any collusion, or otherwise 
taken any action in restraint of free, competitive bidding in connection with the above proposal, and that all statements con toined in 
said bid proposal and in this affidavit are true and correct, and made with full knowledge that the Harrison Township Boord of Education 
relies upon the truth of the statements contained in said bid proposal and in the statements contained in this affidavit in awarding the 
contract for the said goods, services or public work. 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement 
or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or bona fide established 
commercial or selling agencies maintained by 

Authorized signature: --7"1¾?-/ 
r z~ ~ 

Job Title: _;s-(r,::::n::io::r=V::::·::P'.:..... _ ___ ___ _ 

Subscribed and sworn before me 

fit. 
this _ 9_ day of Mve-ber 

;it. fl1~....,._..... 

lotary Public of Massachusetts 

My commission expires /rf'li'JL i '(20 .,i..q 

SEAL 

j_®_,/ .·.,···""JOANNE M. MORRISON 
·: Notary Public 
\ . 
• ·._ Commonw111n.on11111C11nda 
' My eom.1111 ·r.•·-~,-. . DlhptrnAprffr,,1821 
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C. Affirmative Action Affidavit (P.L. 1975, C.127} 

Company Name: W.B. Mason Co. Inc. 

Street Address: 59 Centre St. 

City, State, Zip Code: Brockton, MA 02301 

Bid Proposal Certification: 

Indicate below your compliance with New Jersey Affirmative Action regulations. Your proposal wi/1 be accepted even if you are not in 
compliance at this time. No contract and/or purchase order may be issued, however, until all Affirmative Action requirements ore met. 

Required Affirmative Action Evidence: 
Procurement, Professional & Service Contracts (Exhibit A} 

Suppliers must submit with proposal: 

l . A photo copy of their Federal Letter of Affirmative Action Plan Approval 

OR 

2. A photo copy of their Certificate of Employee Information Report 

OR 

3. A complete Affirmative Action Employee Information Report (AA302) 

Public Work - Over $50,000 Total Profect Cost: 

O No approved Federal or New Jersey Affirmative Action Plan. We will complete Report Form AA20l-A upon receipt from the Harrison 
Township Board of Education 

!2JApproved Federal or New Jersey Plan - certificate enclosed 

I further certify that the statements and information contained herein, are complete and correct to the best of my knowledge and 
belief. 

Authorized Signature: 

Title of Signatory: 

Date: 

-===-------
Senior V.P. 

11/9/23 

P.l. 1995, c. 127 (N.J.A.C. 17:27} 

MANDATORY AFFIRMATIVE ACTION LANGUAGE 

PROCUREMENT, PROFESSIONAL AND SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows : 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because 
of age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation. The contractor will take 
affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, 
without regard to their age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recru itment 
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advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided 
by the Public Agency Compliance Officer setting forth provisions of this non-discrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for employees placed by or on behalf of 
the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, 
national origin, ancestry, marital status, sex, affectional or sexual orientation . 

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising 
the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in 
conspicuous places available to employees and applicants for Tmployment. 

' 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to 

P.L. 1975, c. 127, as amended and supplemented from time to time and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers trade consistent with the 
applicable county employment goal prescribed by N.J.A.C. 1?:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as 
amended and supplemented from time to time or in accordance with a binding determination of the applicable county employment 
goals determined by the Affirmative 

Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as amended and 
supplemented from time to time. 

The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the area, including employment 
agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, 
national origin, ancestry, marital status, sex, affectional or sexual orientation, and that it will discontinue the use of any recruitment 
agency which engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of it testing procedures, if necessary, to assure that all personnel testing conforms 
with the principles of job-related testing, as established by the statutes and court decisions of the state of New Jersey and as 
established by applicable Federal law and applicable Federal court decisions. 

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and lay-off to ensure 
that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation, and conform with the applicable employment goals, consistent with the statutes and court decisions of the State of New 
Jersey, and applicable Federal law and applicable Federal court decisions. 

The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative Action Office as may be 
requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the A irmative Action Office for conducting a compliance investigation pursuant to 
Subcha ter 10 of the dml • 1ve ode 7:27. 

Signature of Procurement Agent 

D. C. 271 Political Contribution Disclosure Form 

PUBLIC AGENCY INSTRUCTIONS 
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This page provides guidance to public agencies entering into contracts with business entities that are required to file Political 
Contribution Disclosure forms with the agency. It is not intended to be provided to contractors. What follows are instructions on the 
use of form local units can provide to contractors that are required to disclose politica l contributions pursuant to N.J.S.A. 19:44A-20.26 
(P.L. 2005, c. 271, s.2). Addit iona l information is available in Local Finance Notice 2006-1 
(https://www.nj.gov/dca/divisions/dlgs/resources/lfns 2006.html). 

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a "fair and open" process 
(N.J .S.A. 19:44A-20.7). 

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data to be submitted 
in electronic form (i.e., spreadsheet, pdf file, etc.). Submissions must be kept with the contract documents or in an 
appropriate computer file and be available for public access. The form is worded to accept this alternate submission. The 
text should be amended if electronic submission will not be allowed. 

3. The submission must be received from the contractor and on file at least 10 days prior to award of the contract. Resolutions 
of award should reflect that the disclosure has been r,eceived and is on file. 

4. The contractor must disclose contributions made to candidate and party committees covering a wide range of public agencies, 
including all public agencies that have elected officials in the county of the public agency, state legislative positions, and 
various state entities. The Division of Local Government Services recommends that contractors be provided a list of the 
affected agencies. This will assist contractors in determining the campaign and polit ical committees of the officials and 
candidates affected by the disclosure. 

a) The Division has prepared model disclosure forms for each cou nty. They can be downloaded from the "County PCD 
Forms" link on the Pay-to-?Jay web site at https://www.state.nj.us/dca/divisions/dlgs/programs/pay 2 play.html 
They will be updated from t ime-to-time as necessary. 

b) A public agency using these forms should edit them to properly reflect the correct legislative district(s). As the 
forms are county-based, they list all legislative districts in each county. Districts that do not represent the public 
agency should be removed from the lists. 

c) Some contractors may find it easier to provide a single list that covers all contributions, regardless of the county. 
These submissions are appropriate and should be accepted. 

d) The form may be used "as-is", subject to edits as described herein. 

e) The "Contractor Instructions" sheet is intended to be provided with the form. It is recommended that the 
Instructions and the form be printed on the same piece of paper. The form notes that the Instructions are printed 
on the back of the form; where that is not the case, the text should be edited accordingly. 

f) The form is a Word document and can be edited to meet local needs, and posted for download on web sites, used 
as an e-mail attachment, or provided as a printed document. 

5. It is recommended that the contractor also complete a "Stockholder Disclosure Certification." This will assist the local unit in 
its obligation to ensure that contractor did not make any prohibited contributions to the committees listed on the Business 
Entity Disclosure Certification in the 12 months prior to the contract. (See Local Finance Notice 2006-7 for additional 
information on this obligation) A sample Certification form is part of this package and the instruction to complete it is included 
In the Contractor Instructions. NOTE: This section is not applicable to Boards of Education. 
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CONTRACTOR INSTRUCTIONS 

Business entities (contractors) receiving contracts from a public agency in the state of New Jersey that are NOT awarded pursuant to 
a "fair and open" process (defined at N.J .S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J .S.A. 19:44A-20.26). 
This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions to: 

• any State, county, or municipal committee of a political party 

• any legislative leadership committee• 

• any continuing political committee {a.k.a., political action comm ittee) 

• any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 

o of that county in which that public entity is located 

o of another public entity within that county 

o or of a legislative district in which that publ ic entity is located or, when the public entity is a county, of any legislative 
district which includes all or part of the county. The disclosure must list reportable contributions t o any of the 
committees that exceed $300 per election cycle that were made during the 12 months prior to award of the contract. 
See N.J .S.A. 19:44A-8 and 19:44A-16 for more details on reportable contributions. 

N.J.S.A. 19:44A-20.26 itemizes the part ies from whom contributions must be disclosed when a business entity is not a natural person . 
This includes the following: 

• individua ls with an "interest" ownership or control of more than 10% of the profits or assets of a business entity or 10% of the 
stock in the case of a business entity that is a corporation for profit 

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 

• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business entity and fil ing as 
continuing political committees, (PACs). When the business entity is a natural person, "a contribution by that person's spouse or 
child, residing therewith, shall be deemed to be a contribution by the business entity." [N .J .S.A. 19 :44A-20. 26(b)] The contributor 
must be listed on the disclosure. Any business entity that fails to comply with the disclosure provisions shall be subject to a fine 
imposed by ELEC in an amount to be determined by the Commission which may be based upon the amount that the business 
entity fa iled to report. The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the contractor's 
responsibility to identify the specific committees to which contribut ions may have been made and need to be disclosed. The 
disclosed information may exceed the minimum requirement. The enclosed form, a content-consistent facsimile, or an electronic 
data file containing the required details (along with a signed cover sheet) may be used as the contractor's submission and is 
disclosable to the public under the Open Public Records Act. The contractor must also complete the attached Stockholder 
Disclosure Certification. Th is will assist the agency in meeting its obligations under the law. 

NOTE: This section does not apply to Board of Education contracts. 

' N.J.S.A. 19:44A-3(s): "The term "legislative leadership committee" means a committee established, authorized to be established, or 
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority 
leader of the General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions 
and making expenditures." 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 

This form or its permitted facsimile must be submitted to the local unit no later than 10 days prior to the award of the contract. 

Part I - Vendor Information 
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Vendor Name: I W.B. Mason Co. Inc. 

Address: I 59 Centre St. 

City: I Brockton I State:MA I Zip:02301 

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents compliance with the 
provisions of N.J.S.A. 19:44A-20.26 and as re resented by the Instructions accompanying this form. 

Senior V.P> 

Printed Name n tle 

Part II - Contribution Disclosure 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable political contributions (more 
than $300 per election cycle) over the 12 months prior to submission to the committees of the government entities listed on the form 
provided by the local unit. 

n Check here if disclosure is provided in electronic form. 

Contributor Name Recipient Name Date Dollar Amount 

None $ 

D Check here if the information is continued on subsequent page(s) 
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Continuation Page 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 

Page _ of __ 

Vendor Name: 

Contributor Name Recipient Name 

D Check here if the information ls continued on subsequent page(s) 

Page\44 

Date Dollar Amount 



List cif Agencies with Elected Officials Required tor Political Contribution Disclosure 

NJS.A. 19:44A-20.26 

County Name: 

State: Governor, and Legislative Leadershlp Committees 

Legislative District #s: 

State Senator and two members ofthe GeneraLAssemb!y per district. 

County: 

Freeholders 

.{County Executive} 

County Clerk 

surrogate. 

Sheriff 

Municipalities {Mayor and members ofgoverningbody, regardless of title): 

USERS SHOULD CREATETHEI R OWN FORM; OR DOWNLOAD FROM WWW. NJ.GdV/DCA/LGS/P2P A COUNTY-BASED; CUSTOMIZABLE 
FORM. 

E. Stockholder Disclosure Certification 

Name of Business: 

181 I certify thatthe list below contains·the names and home addresses of all stockhcilders holding 10% or more of the issued and 
outstanding stock of the undersigned: 

OR 

□ 1 certifythat no one stockholder owns 10% or moreoftheissueq and outstanding stock of the undersigned. 

Check the box that represents the type of business organization: 

□ Partnership 

0 Corporation 

□ Sole Pfoprletcirship 

□ Limited Partnership 

0 Limited Liability Corporation 

□ limited Liabllity Partnership 

181 subchapter s corporation 

Sigil and notarize the form below, and, If necessary, complete the stockholder list below, 

Stockholders:. 

Name: Steve Greene Name:John Greene 

Home Address: Home Address: 

53 Wedgewood Dr. N. Easton, MA 86A Beacon st.. Boston, MA . 

Name: Leo Meehan Name: Stockholder Name 
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Home Address: 

354 Jerusalem Rd. Cohasset, MA 

Name: Stockholder Name 

Home Address: 

Home Address 

Subscribed and sworn before me this J!!- day of 
AJ,.,,. .. ,..4,:,c • 2D.,1J. 

INF /IL~~ 

My Commission expires: IJ r'!e I L. ,,;21, 'd--D ~ '>t 

I

, ......... ®·. ·: . JOANNE M. MORRISON 

; NotaryPubllc 
ColllllGftwtlllt ol llnlllflllllll 

i My C8111111lalol Elpllll Ap,1127, I02I 
......., .o•• t 

Home Address: 

Home Address 

Name: Stockholder Name 

Home Address: 

Home Address 

(Affiant) 

_Daniel Orr Jr.- Senior V.P. __ _ 

(Print name & title of affiant) 

(Corporate Seal) 
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PROPOSAL FORM 18: GENERALTERMS AND CONDITIONS ACCEPTANCE FORM 

Check one of the following responses to the General Terms and Conditions in this solicitation, including the: Master 
Agreement: 

_12( We take no exceptions/deviations to the general terms and conditions. 
(Note: If none arelt"sted below; it is understood that no exceptions/deviations ore taken.) 

□ We take the following exceptions/deviations to the general terms and conditions. All exceptions/deviations must 
be clearly explained. Reference the corresponding general terms and conditions that you are taking ex.ceptions/deviations 
to. Clearly state if you are adding additions terms aridcondltionsto the generai terms and conditions. Provide details on 
your exceptions/deviations below: 

Click or tap here to enter text. 
(Note: Unacceptable exceptions shall remove your proposal from cons ideratf on for award. CCOG shall be the sole judge on 
the acceptance af exteptions/deviatiaris and the detision shafl be final,) 
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PROPOSAL FORM 19: EQUALIS GROUP ADMINISTRATION AGREEMENT DECLARATION 

Attachment A - Sample Administration Agreement of this solicitation is for reference anly. Contracting with Equalis 
Group and the Winning Supplierwill citcur after contract award. 

Execution ofth e Administration Agreement is required for the Master Agreement to be administered by Eq ua I is Group . 
. Attachment A - Sample Administration Agreement defines i) the roles and responsibilities of both parties relating to 
marketing a nd·selling the Program to current and p respective Meni bets, and ii) the financial terms between Eq ualis Group 
and Winning Supplier. 

Redlined copies of this agreement should not be submitted with the response. 

Shau Id a Respondent be retom mended for award, this ag reementwill be negotiated and executed between Equa lis .Group 
and the Responderit; Respondents ti1 ust select one of the fo Ii owing options for submitting their response. 

□ Respondent agrees to all terms and conditions in Attachment A - Sample Administration Agreement. 
5i_.. Responde~t ~ishes.tonegotiatedirectly with Equal is Group on terms.and conditions in the Sample Administration 

4.ieement. Negotiations will commence afterCCOG has completed contract award. 
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COG-2152U

PROPOSAL FORM 20: MASTER AGREEMENT SIGNATURE FORM 

RESPONDENTS MUST SUBMIT THIS FORM COMPLETED AND SIGNED WITH THEIR RESPONSE TO BE CONSIDERED FOR 
AWARD. 

The undersigned hereby proposes and agrees to furnish Products & Services in strict compliance with the terms, 
specifications, and conditions contained within this RFP and the Master Agreement at the prices proposed within the 
submitted proposal unless noted in writing. The undersigned further certifies that he/she is an officer of the company and 
has authority to negotiate and bind the company named below and has not prepared this proposa l in collusion with any 
other Respondent and that the contents of this proposal as to prices, terms or conditions of said proposa l have not been 
commun icated by the undersigned nor by any employee or agent to any person engaged in this type of business prior to 
the official opening of this proposal. 

Company Name 

Address 

City/State/Zip 

Phone Number 

Email Address 

Printed Name 

Job Title 

Authorized Signature 

W.B. Mason Co. Inc. 

59 Centre St. 

Brockton, MA 02301 

888-926-2766 

da n .o rr@wbmason.com 

Daniel Orr Jr. 

Senior V.P. 

:Jbd22 
Initial Term of the Master Agreement 

Contract Effective Date: January 1, 2024 -----'---=---- ------ -
Contract Expiration Date: December 31, 2027 

Contract Number: 

(Note: Contract Number will be applied prior to CCOG and Equafis Group countersigning.) 

The Cooperative Council of Governments, Inc. 

6001 Cochran Road, Suite 333 
Cleveland, Ohio 44139 

By: 

Name: Franklyn A. Corlett 

As: CCOG Board President 

Date: 

Equalis Group, LLC. 

5550 Granite Parkway, Suite 298 
Plano, Texas 75024 

By: 

Name: Eric Merkle 

As: EVP, Procurement & Operations 

Date: 
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Agreement - WB Mason & CCOG (Master) -
2024.01.01
Final Audit Report 2024-01-19

Created: 2024-01-19

By: David Robbins (drobbins@equalisgroup.org)

Status: Signed

Transaction ID: CBJCHBCAABAALDtRRRasY56ZkmOsdlwrJz7zlKUqMOPE

"Agreement - WB Mason & CCOG (Master) - 2024.01.01" Histor
y

Document created by David Robbins (drobbins@equalisgroup.org)
2024-01-19 - 2:27:32 PM GMT- IP address: 23.126.70.39

Document emailed to fcorlett@solonohio.org for signature
2024-01-19 - 2:28:30 PM GMT

Email viewed by fcorlett@solonohio.org
2024-01-19 - 2:50:26 PM GMT- IP address: 64.85.173.2

Signer fcorlett@solonohio.org entered name at signing as Franklyn A. Corlett
2024-01-19 - 2:50:36 PM GMT- IP address: 64.85.173.2

Document e-signed by Franklyn A. Corlett (fcorlett@solonohio.org)
Signature Date: 2024-01-19 - 2:50:38 PM GMT - Time Source: server- IP address: 64.85.173.2

Document emailed to Eric Merkle (emerkle@equalisgroup.org) for signature
2024-01-19 - 2:50:39 PM GMT

Email viewed by Eric Merkle (emerkle@equalisgroup.org)
2024-01-19 - 2:58:54 PM GMT- IP address: 104.47.57.254

Document e-signed by Eric Merkle (emerkle@equalisgroup.org)
Signature Date: 2024-01-19 - 2:59:00 PM GMT - Time Source: server- IP address: 216.201.207.58

Agreement completed.
2024-01-19 - 2:59:00 PM GMT
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