
Equalis Group Contract Information Sheet 

Contract Information 
Awarded Vendor: 
Contract Number: 
Effective Date: 
Initial Term Expiration Date: 
Renewable Through: 

RFP Process Information 
RFP Number: 

RFP Title: 
Dates Advertised: 
# of Vendors that Requested RFP: 
Questions Due: 
Amendments Issued: 
Public Bid Opening Date and Time: 
# of Responses Submitted: 
Number of Awarded Vendors: 
Date of Board Approval: 

Meteor Education, LLC 
R10-1176K 
July 1, 2025  
June 30, 2028 
June 30, 2030 

RFP R10-1176 
Furniture and Storage Related Products and Services    
March 7 & 15, 2025      
189 
March 27, 2024 
March 22 & April 7, 2025 
April 17, 2025, 2:00 pm CT    
53 
19 
June 18, 2025 

Evaluation Criteria 
Products/Pricing (35 Points) 
Performance Capability (25 Points)  
Qualifications and Experience (25 Points) 
Commitment to Members (15 Points)  

Summary 
Region 10 Education Service Center solicited RFP R10-1176 in accordance with Texas State procurement laws 
as outlined in TEC 44.031. As stated in the RFP, this solicitation was to result in one or more cooperative 
(commonly known as “piggybackable”) contacts for use by Equalis Group members in addition to Region 10 
ESC. In reviewing responses, Region 10 ESC determined that a multiple award was justified to satisfy the needs 
outlined in the RFP for the national Equalis membership. 

Contract Features: 

• There is no fee to public agencies for membership in Equalis Group or the usage of Equalis Group
contracts.

• This procurement followed all the guidelines of 2 CFR 200 (commonly known as Uniform Guidance
or “EDGAR” requirements in Texas), which explicitly encourages the use of cooperative purchasing
to increase efficiencies (2 CFR 200.318e). Agencies using the contract should still conduct their own
Cost/Price Analysis in compliance with 2 CFR 200.324a.

• In order to utilize the contract, agencies must reference the contract on their PO or other official
purchase documentation to connect their individual purchase with Region 10’s public competitive
solicitation process.

For any questions or concerns, please contact: 
Clint Pechacek, Purchasing Consultant, clint.pechacek@region10.org, 972-348-1184 
Your Local Equalis Representative: Find them here 

mailto:clint.pechacek@region10.org
https://equalisgroup.org/member-engagement-representative/
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SECTION THREE: PART A – VENDOR CONTRACT AND GENERAL TERMS AND 

CONDITIONS 
 

VENDOR CONTRACT AND SIGNATURE FORM 
This Vendor Contract and Signature Form (“Contract”) is made as of July 1, 2025, by and between  

            (“Vendor”)   and Region 10 Education Service Center (“Region 

10 ESC”) for the purchase of Furniture and Storage Related Products and Services (“the products and services”). 

 

RECITALS 

WHEREAS, both parties agree and understand that the following pages will constitute the contract between 

the successful vendor(s) and Region 10 ESC, having its principal place of business at Education Service Center, 

Region 10, 400 E Spring Valley Rd, Richardson, TX 75081  

 

WHEREAS, Vendor agrees to include, in writing, any required exceptions or deviations from these terms, 

conditions, and specifications; and it is further understood that if agreed to by Region 10 ESC, said exceptions 

or deviations will be incorporated into the final contract “Vendor Contract.”  

 

WHEREAS, this contract consists of the provisions set forth below, including provisions of all attachments 

referenced herein. In the event of a conflict between the provisions set forth below and those contained in any 

attachment, the provisions set forth below shall control. 

 

WHEREAS, the Vendor Contract will provide that any state, county, special district, local government, school 

district, private K-12 school, technical or vocational school, higher education institution (including community 

colleges, colleges and universities, both public and private), other government agencies or non-profit 

organization may purchase products and services at prices indicated in the Vendor Contract  upon registering 

and becoming a Member with Region 10 ESC; and it being further understood that Region 10 ESC shall act as 

the Lead Public Agency with respect to all such purchase agreements. This process may be referred to as 

“piggybacking”, “cooperative purchasing”, “joint powers”, or other terminology depending on the specific 

state or agency location. 

 

WHEREAS, Equalis Group has the administrative and legal capacity to administer purchases on behalf of Region 

10 ESC under the Vendor Contract with participating public agencies and entities, as permitted by applicable 

law. 

 

1. ARTICLE 1 – GENERAL TERMS AND CONDITIONS 
1.1  Equalis Group shall be afforded all of the rights, privileges and indemnifications afforded to Region 

10 ESC under the Vendor Contract, and such rights, privileges and indemnifications shall accrue and 

apply with equal effect to Equalis Group, including, without limitation, Vendor’s obligation to 

provide insurance and other indemnifications to Lead Public Agency. 

1.2  Awarded vendor shall perform all duties, responsibilities and obligations, set forth in this agreement, 

and required under the Vendor Contract. 

1.3  Equalis Group shall perform its duties, responsibilities and obligations as administrator of purchases, 

set forth in this agreement, and required under the Vendor Contract. 

MeTEOR Education, LLC
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1.4  Customer Support:  The vendor shall provide timely and accurate technical advice and sales support 

to Region 10 ESC staff, Equalis Group staff and participating agencies. The vendor shall respond to 

such requests within one (1) working day after receipt of the request. 

2.  ARTICLE 2 – ANTICIPATED TERM OF AGREEMENT 
2.1 Term:  The term of the Contract shall commence upon award and shall remain in effect for a period 

of three (3) years, unless terminated, canceled or extended as otherwise provided herein.  The 

Contractor agrees that Region 10 ESC shall have the right, at its sole option, to renew the Contract 

for two (2) additional one-year periods or portions thereof.  In the event that Region 10 ESC 

exercises such rights, all terms, conditions and provisions of the original Contract shall remain the 

same and apply during the renewal period with the possible exception of price and minor scope 

additions and/or deletions. 

 2.2 Automatic Renewal:  Renewal will take place automatically for one (1) year unless Region 10 ESC 

gives written notice to the awarded supplier at least ninety (90) days prior to the expiration. 

3.  ARTICLE 3 – REPRESENTATIONS AND COVENANTS 
 3.1 Scope:  This contract is based on the need to provide the economic benefits of volume purchasing 

and reduction in administrative costs through cooperative purchasing to schools and other 

Members.  

 3.2 Compliance:  Cooperative Purchasing Agreements between Equalis Group and its Members have 

been established under state procurement law. 

 3.3 Vendor’s promise:  Vendor agrees all prices, terms, warranties, and benefits granted by Vendor to 

Members through this contract are comparable to or better than the equivalent terms offered by 

Vendor to any present customer meeting the same qualifications or requirements. 

4.  ARTICLE 4 – FORMATION OF CONTRACT 
 4.1 Vendor contract documents:  Region 10 ESC will review proposed Vendor contract documents.  

Vendor’s contract document shall not become part of Region 10 ESC’s contract with vendor unless 

and until an authorized representative of Region 10 ESC reviews and approves it. 

 4.2 Form of contract:  The form of contract for this solicitation shall be the Request for Proposal, the 

awarded proposal(s) to the lowest responsible respondent(s), and properly issued and reviewed 

purchase orders referencing the requirements of the Request for Proposal.  If a vendor submitting a 

proposal requires Region 10 ESC and/or Member to sign an additional agreement, a copy of the 

proposed agreement must be included with the proposal. 

 4.3 Entire Agreement (Parol evidence):  The contract, as specified above, represents the final written 

expression of agreement.   All agreements are contained herein and no other agreements or 

representations that materially alter it are acceptable. 

 4.4 Assignment of Contract:  No assignment of contract may be made without the prior written 

approval of Region 10 ESC.   Purchase orders and payment can only be made to awarded vendor 

unless otherwise approved by Region 10 ESC.  Awarded vendor is required to notify Region 10 ESC 

when any material change in operations is made that may adversely affect Members (i.e. awarded 

vendor bankruptcy, change of ownership, merger, etc.). 

 4.5 Contract Alterations:  No alterations to the terms of this contract shall be valid or binding unless 

authorized and signed with a “wet signature” by a Region 10 ESC staff member. 

 4.6 Order of precedence:  In the event of a conflict in the provisions of the contract as accepted by 

Region 10 ESC, the following order of precedence shall prevail: 
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• General terms and conditions 

• Specifications and scope of work 

• Attachments and exhibits 

• Documents referenced or included in the solicitation 

4.7 Supplemental Agreements:  The entity participating in the Region 10 ESC contract and awarded 

vendor may enter into a separate supplemental agreement to further define the level of service 

requirements over and above the minimum defined in this contract i.e. invoice requirements, 

ordering requirements, specialized delivery, etc. Any supplemental agreement developed as a result 

of this contract is exclusively between the participating entity and awarded vendor. Neither Region 

10 ESC, Equalis Group, its agents, Members and employees shall be made party to any claim for 

breach of such agreement. 

5.  ARTICLE 5 – TERMINATION OF CONTRACT 
5.1 Cancellation for cause:  If, for any reason, the Vendor fails to fulfill its obligation in a timely manner, 

or if the vendor violates any of the covenants, agreements, or stipulations of this contract, Region 10 

ESC reserves the right to terminate the contract immediately and pursue all other applicable 

remedies afforded by law.  Such termination shall be effective by delivery of notice, to the vendor, 

specifying the effective date of termination.  In such event, participating Member shall retain sole 

ownership of all data or intellectual property provided to vendor for the performance of services, as 

well as any material, reports, or data which the participating Member has already paid the vendor 

for. Vendor shall retain sole ownership of its own intellectual property and may reclaim or otherwise 

remove access to any material the participating Member has not paid for.  If such event does occur, 

then vendor will be entitled to receive just and equitable compensation for the satisfactory work 

completed. 

 5.2 Delivery/Service failures: Region 10 ESC may issue a written deficiency notice to contractor for 

acting or failing to act in any of the following:  

i. Providing material that does not meet the specifications of the contract; 

ii. Providing work and/or material that was not awarded under the contract; 

iii. Failing to adequately perform the services set forth in the scope of work and specifications;  

iv. Failing to complete required work or furnish required materials within a reasonable amount of 

time;  

v. Failing to make progress in performance of the contract and/or giving Region 10 ESC reason to 

believe that contractor will not or cannot perform the requirements of the contract; and/or 

vi. Performing work or providing services under the contract prior to receiving a purchase order 

for such work. 

  Upon receipt of a written deficiency notice, contractor shall have ten (10) days to provide a 

satisfactory response to Region 10 ESC.  Failure to adequately address all issues of concern may 

result in contract cancellation. Failure to deliver goods or services within the time specified or within 

a reasonable time period as interpreted by the purchasing agent, or failure to make replacements or 

corrections of rejected articles/services when so requested shall constitute grounds for the contract 

to be terminated.   

5.3 Force Majeure:  If by reason of Force Majeure, either party hereto shall be rendered unable wholly 

or in part to carry out its obligations under this Agreement then such party shall give notice and full 

particulars of Force Majeure in writing to the other party within a reasonable time after occurrence 
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of the event or cause relied upon, and the obligation of the party giving such notice, so far as it is 

affected by such Force Majeure, shall be suspended during the continuance of the inability then 

claimed, except as hereinafter provided, but for no longer period, and such party shall endeavor to 

remove or overcome such inability with all reasonable dispatch.  

 

The term Force Majeure as employed herein, shall mean acts of God, strikes, lockouts, or other 

industrial disturbances, act of public enemy, orders of any kind of government of the United States 

or the State of Texas or any civil or military authority; insurrections; riots; epidemics; landslides; 

lighting; earthquake; fires; hurricanes; storms; floods; washouts; droughts; arrests; restraint of 

government and people; civil disturbances; explosions, breakage or accidents to machinery, 

pipelines or canals, or other causes not reasonably within the control of the party claiming such 

inability.  It is understood and agreed that the settlement of strikes and lockouts shall be entirely 

within the discretion of the party having the difficulty, and that the above requirement that any 

Force Majeure shall be remedied with all reasonable dispatch shall not require the settlement of 

strikes and lockouts by acceding to the demands of the opposing party or parties when such 

settlement is unfavorable in the judgment of the party having the difficulty 

 5.4 Cancellation for convenience:  Either party may cancel this contract in whole or in part by providing 

written notice.  The cancellation will take effect 90 business days after the other party receives the 

notice of cancellation.  After the 90th business day all work will cease following completion of final 

purchase order. Region 10 ESC reserves the right to request additional items not already on contract 

at any time. 

6.  ARTICLE 6  –  LICENSES 
 6.1 Duty to keep current license:  Vendor shall maintain in current status all federal, state and local 

licenses, bonds and permits required for the operation of the business conducted by vendor.  

Vendor shall remain fully informed of and in compliance with all ordinances and regulations 

pertaining to the lawful provision of services under the contract. Region 10 ESC reserves the right to 

stop work and/or cancel the contract of any vendor whose license(s) expire, lapse, are suspended or 

terminated. 

 6.2 Suspension or Debarment:  Vendor shall provide a letter in the proposal notifying Region 10 ESC of 

any debarment, suspension or other lawful action taken against them by any federal, state, or local 

government within the last five (5) years that precludes Vendor or its employees from participating 

in any public procurement activity.  The letter shall state the duration of the suspension or action 

taken, the relevant circumstances and the name of the agency imposing the suspension.   Failure to 

supply or disclose this information may be grounds for cancellation of contract. 

 6.3 Survival Clause:  All applicable software license agreements, warranties or service agreements that 

were entered into between Vendor and Customer/participating Member under the terms and 

conditions of the Contract shall survive the expiration or termination of the Contract.  All Purchase 

Orders issued and accepted by Order Fulfiller shall survive expiration or termination of the Contract. 

7.  ARTICLE 7 – DELIVERY PROVISIONS 
7.1 Delivery:  Vendor shall deliver physical materials purchased on this contract to the participating 

Member issuing a Purchase Order. Conforming product shall be shipped within the timeframe 

agreed upon by the participating Member.  If delivery is not or cannot be made within the time 

specified by the Purchase Order the vendor must receive authorization from the participating 

Member for the delayed delivery, at which time the participating Member may cancel the order if 

estimated shipping time is not acceptable. 
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7.2 Inspection & Acceptance:  If defective or incorrect material is delivered, participating Member may 

make the determination to return the material to the vendor at no cost to the participating Member. 

The vendor agrees to pay all shipping costs for the return shipment.  Vendor shall be responsible for 

arranging the return of the defective or incorrect material. 

7.3 Responsibility for supplies tendered:  Vendor shall be responsible for the materials or supplies 

covered by this contract until they are delivered to the designated delivery point. 

7.4 Shipping Instructions:  Each case, crate, barrel, package, etc, delivered under this contract must be 

plainly labeled, securely tagged, and delivered in the place and time designated by the participating 

Member in their Purchase Order or by other mutual agreement. 

7.5 Additional charges:  Unless bought on F.O.B. “shipping point” and Vendor prepays transportation, 

no delivery charges shall be added to invoices except when express delivery is authorized and 

substituted on orders for the method specified in the contract.  In such cases, the difference 

between freight or mail and express charges may be added to the invoice. 

7.6 Buyer’s delays:  Region 10 ESC will not be responsible for any late fees due the prime contractor by 

the participating Member.  The prime contractor will negotiate with the participating Member for 

the recovery of damages related to expenses incurred by the vendor for a delay for which the 

Member is responsible, which is unreasonable, and which was not within the contemplation of the 

parties to the contract between the two parties.   

8.  ARTICLE 8 – BILLING AND REPORTING 
 8.1 Payments:  The participating entity using the contract will make payments directly to the awarded 

vendor.  Payment shall be made after satisfactory performance, in accordance with all provisions 

thereof, and upon receipt of a properly completed invoice. 

8.2 Tax Exempt Status:  Since this is a national contract, knowing the tax laws in each state is the sole 

responsibility of the Vendor. 

9.  ARTICLE 9 – PRICING 
  9.1 Market competitive guarantee: Vendor agrees to provide market competitive pricing, based on the 

value offered upon award, to Region 10 ESC and its participating public agencies throughout the 

duration of the contract.   

 9.2  Price increase: Should it become necessary or proper during the term of this contract to make any 

change in design or any alterations that will increase expense, Region 10 ESC must be notified 

immediately. Price increases must be approved by Region 10 ESC and no payment for additional 

materials or services, beyond the amount stipulated in the contract, shall be paid without prior 

approval.  All price increases must be supported by manufacture documentation, or a formal cost 

justification letter.  

  Vendor must honor previous prices for thirty (30) days after approval and written notification from 

Region 10 ESC if requested. 

 

It is Vendor’s responsibility to keep all pricing up to date and on file with Region 10 ESC.  All price 

changes must be provided to Region 10 ESC, using the same format as was accepted in the original 

contract. 

 9.3  Additional Charges:   All deliveries shall be freight prepaid, F.O.B. destination and shall be included 

in all pricing offered unless otherwise clearly stated in writing. 

 9.4  Price reduction and adjustment:  Price reduction may be offered at any time during contract.  

Special, time-limited reductions are permissible under the following conditions:  1) reduction is 

available to all Members equally; 2) reduction is for a specific time period, normally not less than 
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thirty (30) days; and 3) original price is not exceeded after the time-limit. Vendor shall offer Region 

10 ESC any published price reduction during the contract period. 

 9.5  Prevailing Wage:  It shall be the responsibility of the Vendor to comply, when applicable, with the 

prevailing wage legislation in effect in the jurisdiction of the purchaser (Region 10 ESC or its 

Participating Members).  It shall further be the responsibility of the Vendor to monitor the prevailing 

wage rates as established by the appropriate Department of Labor for any increase in rates during 

the term of this contract and adjust wage rates accordingly. 

 9.6  Administrative Fees:  The Vendor agrees to pay administrative fees to Equalis Group based on the 

terms set in the Equalis Group Administration Agreement.  All pricing submitted to Region 10 shall 

include the administrative fee to be remitted to Equalis Group by the awarded vendor.   

 9.7 Price Calculation:  Cost plus a percentage as a primary mechanism to calculate pricing is not allowed.  

Pricing may either be in the form of line item pricing, defined as a specific individual price on a 

product or service, or a percentage discount from a verifiable catalog or price list.  Other discounts 

or incentives may be offered. 

10.  ARTICLE 10 – PRICING AUDIT 
 10.1 Audit rights:  Vendor shall, at Vendor’s sole expense, maintain appropriate due diligence of all 

purchases made by Region 10 ESC and any participating entity that accesses this Agreement.  Equalis 

Group and Region 10 ESC each reserve the right to audit the accounting for a period of three (3) 

years from the time such purchases are made.  This audit right shall survive termination of this 

Agreement for a period of one (1) year from the effective date of termination.  In the State of New 

Jersey, this audit right shall survive termination of this Agreement for a period of five (5) years from 

the date of final payment.  Such records shall be made available to the New Jersey Office of the State 

Comptroller upon request.  Region 10 ESC shall have the authority to conduct random audits of 

Vendor’s pricing that is offered to eligible entities at Region 10 ESC's sole cost and expense.  

Notwithstanding the foregoing, in the event that Region 10 ESC is made aware of any pricing being 

offered to eligible agencies that is materially inconsistent with the pricing under this agreement, 

Region 10 ESC shall have the ability to conduct an extensive audit of Vendor’s pricing at Vendor’s 

sole cost and expense.  Region 10 ESC may conduct the audit internally or may engage a third-party 

auditing firm.  In the event of an audit, the requested materials shall be provided in the format and 

at the location designated by Region 10 ESC or Equalis Group. 

11.  ARTICLE 11 – PROPOSER PRODUCT LINE REQUIREMENTS 
11.1 Current products:  Proposals shall be for products and services in current production and marketed 

to the general public and education/government agencies at the time the proposal is submitted. 

11.2 Discontinued products:  If a product or model is discontinued, Vendor may substitute a new product 

or model if the replacement product meets or exceeds the specifications and performance of the 

discontinued model and if the discount is the same or greater than the discontinued model. 

11.3 New products/Services:  New products and/or services that meet the scope of work may be added 

to the contract.  Pricing shall be equivalent to the percentage discount for other products.  Vendor 

may replace or add product lines to an existing contract if the line is replacing or supplementing 

products on contract, is equal or superior to the original products offered, is discounted in a similar 

or to a greater degree, and if the products meet the requirements of the solicitation.  No products 

and/or services may be added to avoid competitive procurement requirements.  Region 10 ESC may 

require additions to be submitted with documentation from Participating Members demonstrating 
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an interest in, or a potential requirement for, the new product or service.  Region 10 ESC may reject 

any additions without cause. 

11.4 Options:  Optional equipment for products under contract may be added to the contract at the time 

they become available under the following conditions:  1) the option is priced at a discount similar to 

other options; 2) the option is an enhancement to the unit that improves performance or reliability. 

11.5 Product line:  Vendors with a published catalog may submit the entire catalog.   Region 10 ESC 

reserves the right to select products within the catalog for award without having to award all 

contents.  Region 10 ESC may reject any addition of equipment options without cause. 

11.6 Warranty conditions:  All supplies, equipment and services shall include manufacturer's minimum 

standard warranty and one (1) year labor warranty unless otherwise agreed to in writing. 

11.7 Buy American requirement:  Vendors may only use unmanufactured construction material mined or 

produced in the United States, as required by the Buy American Act.  Where trade agreements apply, 

to the extent permitted by applicable law, then unmanufactured construction material mined or 

produced in a designated country may also be used. Vendors are required to check state specific 

requirements to ensure compliance with this requirement.  

11.8 Domestic preference:  Region 10 ESC prefers the purchase, acquisition, or use of goods, products, or 

materials produced in the United States.  

12.  ARTICLE 12 – SITE REQUIREMENTS 
 12.1 Cleanup:  Vendor shall clean up and remove all debris and rubbish resulting from their work as 

required or directed by Member.  Upon completion of the work, the premises shall be left in good 

repair and an orderly, neat, clean and unobstructed condition conducive to the Member’s business 

purpose. 

 12.2 Site Preparation:  Vendor shall not begin a project for which Participating Member has not prepared 

the site, unless Vendor does the preparation work at no cost, or until Participating Member includes 

the cost of site preparation in a purchase order to the contractor.  Site preparation includes, but is 

not limited to moving furniture, moving equipment or obstructions to the work area, installation of 

wiring for networks or any other necessary pre-installation requirements. 

 12.3 Registered sex offender restrictions:  For work to be performed at schools, Vendor agrees that no 

employee or employee of a subcontractor who has been adjudicated to be a registered sex offender 

will perform work at any time when students are or are reasonably expected to be present.  Vendor 

agrees that a violation of this condition shall be considered a material breach and may result in the 

cancellation of the purchase order at the Participating Member’s discretion.  Vendor must identify 

any additional costs associated with compliance of this term.  If no costs are specified, compliance 

with this term will be provided at no additional charge.  Vendor is also responsible for ensuring that 

their employees or contractors who have direct contact with students are properly fingerprinted and 

background checked in accordance with local state law, if applicable. 

 12.4 Safety measures:  Vendor shall take all reasonable precautions for the safety of employees on the 

worksite and shall erect and properly maintain all necessary safeguards for protection of workers 

and the public.  Vendor shall post warning signs against all hazards created by its operation and work 

in progress.  Proper precautions shall be taken pursuant to state law and standard practices to 

protect workers, general public and existing structures from injury or damage. 

 12.5 Smoking/Tobacco:  Persons working under the contract shall adhere to local tobacco and smoking 

(including e-cigarettes/vaping) policies.  Smoking will only be permitted in posted areas or off 

premises. 

 12.6 Stored materials:  Upon prior written agreement between the vendor and Member, payment may 

be made for materials not incorporated in the work but delivered and suitably stored at the site or 
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some other location, for installation at a later date.  An inventory of the stored materials must be 

provided to Participating Member with the application for payment seeking compensation for stored 

materials.  Such materials must be stored and protected in a secure location and be insured for their 

full value by the vendor against loss and damage.  Vendor agrees to provide proof of coverage 

and/or addition of Participating Member as an additional insured upon Participating Member’s 

request.  Additionally, if stored offsite, the materials must also be clearly identified as property of 

buying Participating Member and be separated from other materials.  Participating Member must be 

allowed reasonable opportunity to inspect and take inventory of stored materials, on or offsite, as 

necessary. 

  Until final acceptance by the Participating Member, it shall be the Vendor's responsibility to protect 

all materials and equipment.  Vendor warrants and guarantees that title for all work, materials and 

equipment shall pass to the Member upon final acceptance. 

 12.7 Maintenance Facilities and Support:  It is preferred that each contractor should have maintenance 

facilities and a support system available for servicing and repair of product and/or equipment.  If a 

third party is to be used to provide maintenance and support to the participating Member, Vendor 

must notify Region 10 ESC of that third party information.   All technicians, applicators, installers 

shall be fully certified, trained and licensed to perform said duties. 

13.  ARTICLE 13 – MISCELLANEOUS 
 13.1 Funding Out Clause:  Any/all contracts exceeding one (1) year shall include a standard “funding out” 

clause.  A contract for the acquisition, including lease, of real or personal property is a commitment 

of the entity’s current revenue only, provided the contract contains either or both of the following 

provisions:   

“Retains to the entity the continuing right to terminate the contract at the expiration of each budget 

period during the term of the contract and is conditioned on a best efforts attempt by the entity to 

obtain appropriate funds for payment of the contract in the subsequent fiscal year.” 

 13.2 Disclosures:  Vendor affirms that he/she has not given, offered to give, nor intends to give at any 

time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, 

trip, favor or service to a public servant in connection with this contract. 

  13.2.1  Vendor has a continuing duty to disclose a complete description of any and all relationships 

that might be considered a conflict of interest in doing business with Members in Equalis 

Group. 

  13.2.2  Vendor affirms that, to the best of his/her knowledge, the offer was arrived at 

independently, and was submitted without collusion with anyone to obtain information or 

gain any favoritism that would in any way limit competition or give an unfair advantage over 

other vendors in the award of this contract. 

 13.3 Indemnity:  Vendor shall protect, indemnify, and hold harmless both Region 10 ESC and Equalis 

Group and its Members, administrators, employees and agents against all claims, damages, losses 

and expenses arising out of or resulting from the actions of Vendor, Vendor employees or Vendor 

subcontractors in the preparation of the solicitation and the later execution of the contract, 

including any supplemental agreements with Members.  Any litigation involving either Region 10 ESC 

or Equalis Group, its administrators and employees and agents shall be in a court of competent 

jurisdiction in Dallas County, Texas.  Texas law shall apply to any such suit, without giving effect to its 

choice of laws provisions.  Any litigation involving Equalis Group participating Members shall be in 

the jurisdiction of the participating Member. 
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 13.4 Franchise Tax:  Vendor hereby certifies that he/she is not currently delinquent in the payment of any 

required franchise taxes, and shall remain current on any such franchise taxes throughout the term 

of this contract. 

 13.5 Marketing:  Vendor agrees to allow Region 10 ESC and Equalis Group to use their name and logo 

within website, marketing materials and advertisement.  Any use of the Region 10 ESC or Equalis 

Group name and logo or any form of publicity, inclusive of press releases, regarding this contract by 

Vendor must have prior approval from Region 10 ESC. 

 13.6 Insurance:  Unless otherwise modified elsewhere in this document, prior to commencing services 

under this contract for a participating Member, contractor shall procure, provide and maintain 

during the life of this agreement comprehensive public liability insurance to include course of 

construction insurance and automobile liability, providing limits of not less than $1,000,000.00 per 

occurrence.  The insurance form will be an “all risk” type of policy with standard exclusions.  

Coverage will include temporary structures, scaffolding, temporary office trailers, materials, and 

equipment.  Contractor shall pay for the deductibles required by the insurance provided under this 

agreement. 

  13.6.1 Certificates of insurance shall be delivered to the Member prior to commencement of work.  

The insurance company shall be licensed to do business and write the appropriate lines of 

insurance in the applicable state in which work is being conducted.  Vendor shall give the 

participating entity a minimum of ten (10) days’ notice prior to any modifications or 

cancellation of policies.  Vendor shall require all subcontractors performing any work to 

maintain coverage as specified. 

  13.6.2 Prior to commencing any work under this contract, any subcontractor shall also procure, 

provide, and maintain, at its own expense until final acceptance of the work performed, 

insurance coverage in a form acceptable to the prime contractor.  All subcontractors shall 

provide worker’s compensation insurance which waives all subrogation rights against the 

prime contractor and Member. 

 13.7 Subcontracts/Sub Contractors:  If Vendor serves as prime contractor, it shall not enter into any 

subcontract subject to this solicitation without prior approval from participating Member.  Any/all 

subcontractors shall abide by the terms and conditions of this contract and the solicitation. 

  13.7.1 No subcontract relationships shall be entered into with a party not licensed to do business in 

the jurisdiction in which the work will be performed.  Contractor must use subcontractors 

openly, include such arrangements in the proposal, and certify upon request that such use 

complies with the rules associated with the procurement codes and statutes in the state in 

which the contractor is conducting business. 

  13.7.2 Contractor agrees to pay subcontractors in a timely manner.  Failure to pay subcontractors 

for work faithfully performed and properly invoiced may result in suspension or termination 

of this contract.  Prior to participating Member’s release of final retained amounts, 

Contractor shall produce verified statements from all subcontractors and material suppliers 

that those entities have been paid in full amounts due and owing to them. 

 13.8 Legal Obligations:  It is the Vendor’s responsibility to be aware of and comply with all local, state, 

and federal laws governing the sale of products/services identified in this RFP and any awarded 

contract and shall comply with all while fulfilling the RFP.  Applicable laws and regulations must be 

followed even if not specifically identified herein. 

  

 

[Signatures follow on Signature Form] 



PROPOSAL FORM 20:  GENERAL TERMS AND CONDITIONS ACCEPTANCE FORM 

Signature on the Vendor Contract Signature form certifies complete acceptance of the General Terms and 

Conditions in this solicitation, except as noted below (additional pages may be attached, if necessary).  

Check one of the following responses to the General Terms and Conditions: 
 We take no exceptions/deviations to the general terms and conditions 

(Note: If none are listed below, it is understood that no exceptions/deviations are taken.) 

 We take the following exceptions/deviations to the general terms and conditions.  All exceptions/deviations 

must be clearly explained. Reference the corresponding general terms and conditions that you are taking 

exceptions/deviations to.  Clearly state if you are adding additions terms and conditions to the general 

terms and conditions.  Provide details on your exceptions/deviations below: 

(Note: Unacceptable exceptions shall remove your proposal from consideration for award. Region 10 ESC shall be 

the sole judge on the acceptance of exceptions/deviations and the decision shall be final.) 

X
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PROPOSAL FORM 1:  ATTACHMENT B – PRICING 

Pricing should be entered in the attachment B Excel form provided in this RFP 
packet. Please reference Section 1, Part B, Instructions to Proposers, for more 
information on how to complete pricing.  

(The rest of this page is intentionally left blank) 
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PROPOSAL FORM 2:  QUESTIONNAIRE & EVALUATION CRITERIA 
 
Instructions: 
Respondents should incorporate their questionnaire responses directly into the green cells below. 
Failure to provide responses in this format may result in the proposal being deemed as non-responsive 
at the sole discretion of Region 10. 
 
Respondents may incorporate additional documents as part of their response which may be utilized by 
Region 10 as part of the evaluation. Additional documents must be consolidated as part of this Section 2 
at the end of your response. Vendor responses are strictly limited to 150 total pages (not including 
Attachment B – Pricing Excel pricesheet). 
 
Region 10 has associated the evaluation criteria with the question that most closely aligns with that 
respective evaluation criteria. Region 10 reserves the right at its sole discretion to base its evaluation 
and specific evaluation criteria on any part of the respondent’s proposal. 
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The following should replace Proposal Form 3 in its entirety. 

PROPOSAL FORM 3:  CERTIFICATIONS AND LICENSES 
 

Provide a copy of all current licenses, registrations and certifications issued by federal, state and 
local agencies, and any other licenses, registrations or certifications from any other governmental 
entity with jurisdiction, allowing Respondent to perform the covered services including, but not 
limited to licenses, registrations or certifications.  

 

 
  



State of Florida
Department of State

I certify from the records of this office that METEOR EDUCATION, LLC is a
limited liability company organized under the laws of the State of Florida, filed
on October 2, 2008, effective October 2, 2008.

The document number of this limited liability company is L08000093733.

I further certify that said limited liability company has paid all fees due this
office through December 31, 2020, that its most recent annual report was filed
on May 11, 2020, and that its status is active.

Given under my hand and the
Great Seal of the State of Florida
at Tallahassee, the Capital, this
the Eleventh day of May, 2020

Tracking Number: 4038125303CC

To authenticate this certificate,visit the following site,enter this number, and then
follow the instructions displayed.

https://services.sunbiz.org/Filings/CertificateOfStatus/CertificateAuthentication

102



104







Your payment was processed. Print this tax receipt for your records. It was also sent to csebzda@meteoreducation.com

Online Business Tax Receipt(1)

Business Name METEOR EDUCATION LLC

Business Tax ID 45719

This constitutes your business tax receipt for 10/1/2024 - 9/30/2025.

Your business tax(es) for the fiscal year 10/1/2024 - 9/30/2025 are as follows:

Business Categories

ID Service Name
Tax

Amount
Explanation of Calculations

1000 STATE LICENSE/CERTIFICATION REQUIRED $0.00

1265 CATALOGUE OR MAIL ORDER SERVICE $105.00 Business category flat fee of $105.00

1680
INTERIOR DECORATOR/DESIGNER (Commercial
and Residential) STATE LICENSE REQ.

$105.00
Per item fee $105.00. Value submitted for
taxation is 1.

**** Payment ($210.00) Posted on 9/9/2024

TOTAL DUE: $0.00

Please note that the maximum charge for any single service is $525

Amount Due on Monday, September 9, 2024     is     $0.00

(1) This page will serve as your business tax receipt for the fiscal year 10/1/2024 - 9/30/2025.

Payments must be time-stamped by 11:59 pm on Tuesday, October 1, 2024 in order to avoid late fees.

Please, note that a home occupation permit may be required for this location, someone will contact you upon review of the
information









TYPE OF

BUSINESS

BUSINESS

NAME

BUSINESS

ADDRESS

OWNER

MAILING 

ADDRESS

ACCOUNT

EXPIRES

AMOUNT

PENALTY

THIS FORM BECOMES A RECEIPT ONLY WHEN VALIDATED

TYPE OF

BUSINESS

BUSINESS

NAME

BUSINESS

ADDRESS

OWNER

MAILING 

ADDRESS

THIS FORM BECOMES A RECEIPT ONLY WHEN VALIDATED

ACCOUNT

EXPIRES

AMOUNT

PENALTY

Dear Business Owner:

Your                    Charlotte County Local Business Tax Receipt is attached above. Please detach the receipt and display it in a place that

is visible to the public and available for inspection.

The Charlotte County Local Business Tax Receipt is in addition to any other license or certificate that may be required by law and does

not signify compliance with zoning, health, or regulatory requirements. The Charlotte County Local Business Tax Receipt is 

non-regulatory and is not an endorsement of work quality.

Your                    Local Business Tax Receipt is valid from October 01,            through September 30,           . Annual account notices are

mailed in June to the address of record at that time. Any Changes to your Local Business Tax Account due to change of Business

Name, Ownership, Physical Address or you are Closing your Business please contact our office at                    .

35.00

35.00

37826

37826

VARIOUS LOCATIONS
CHARLOTTE COUNTY, FL    00000

VARIOUS LOCATIONS
CHARLOTTE COUNTY, FL    00000

0.00

0.00

2024

2024 2024

2024

2024

MUST BE DISPLAYED IN A CONSPICUOUS PLACE

MUST BE DISPLAYED IN A CONSPICUOUS PLACE

35.00

35.00

SEPTEMBER 30, 2025

SEPTEMBER 30, 2025

-

-

Tax Collector

Receipt #

Receipt #

TOTAL

TOTAL

RENEWAL

RENEWAL

Paid

Paid

35.00

35.00

541690

541690

Other Scientific and Technical Consulting Services (PROVIDING EDUCATIONAL CONSU

Other Scientific and Technical Consulting Services (PROVIDING EDUCATIONAL CONSU

LOCAL BUSINESS TAX RECEIPT

LOCAL BUSINESS TAX RECEIPT

VICKIE L. POTTS

METEOR EDUCATION LLC

METEOR EDUCATION LLC

WILLIAM I LATHAM III

WILLIAM I LATHAM III

/

/

Charlotte County

690 NE 23RD AVE
GAINESVILLE, FL    32609-6716

690 NE 23RD AVE
GAINESVILLE, FL    32609-6716

CHARLOTTE COUNTY

CHARLOTTE COUNTY

INT-00066398

INT-00066398

941-743-1350

2025

2025 2025

2025

2025

07/08/2024

07/08/2024
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PROPOSAL FORM 9:  IMPLEMENTATION OF HOUSE BILL 1295 

Certificate of Interested Parties (Form 1295): 
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code.  

The law states that a governmental entity or state agency may not enter into certain contracts with a business 

entity unless the business entity submits a disclosure of interested parties to the governmental entity or state 

agency at the time the business entity submits the signed contract to the governmental entity or state agency. 

The law applies only to a contract of a governmental entity or state agency that either (1) requires an action or 

vote by the governing body of the entity or agency before the contract may be signed or (2) has a value of at 

least $1 million. The disclosure requirement applies to a contract entered into on or after January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, prescribe the 

disclosure of interested parties form, and post a copy of the form on the commission’s website. The commission 

adopted the Certificate of Interested Parties form (Form 1295) on October 5, 2015. The commission also 

adopted new rules (Chapter 46) on November 30, 2015, to implement the law. The commission does not have 

any additional authority to enforce or interpret House Bill 1295. 

Filing Process: 
Staring on January 1, 2016, the commission will make available on its website a new filing application that must 

be used to file Form 1295.  A business entity must use the application to enter the required information on Form 

1295 and print a copy of the completed form, which will include a certification of filing that will contain a unique 

certification number. An authorized agent of the business entity must sign the printed copy of the form and 

have the form notarized. The completed Form 1295 with the certification of filing must be filed with the 

governmental body or state agency with which the business entity is entering into the contract. 

The governmental entity or state agency must notify the commission, using the commission’s filing application, 

of the receipt of the filed Form 1295 with the certification of filing not later than the 30th day after the date the 

contract binds all parties to the contract. The commission will post the completed Form 1295 to its website 

within seven business days after receiving notice from the governmental entity or state agency. 

Information regarding how to use the filing application will be available on this site starting on January 1, 2016. 

https://www.ethics.state.tx.us/whatsnew/elf info form1295.htm  
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national origin, ancestry, marital status, sex, affectional or sexual orientation.  Such action shall include, but not 

be limited to the following:  employment, upgrading, demotion, or transfer; recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 

including apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 

provisions of this non-discrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for employees placed 

by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 

without regard to age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 

orientation. 

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers 

with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided 

by the agency contracting officer advising the labor union or workers' representative of the contractor's 

commitments under this act and shall post copies of the notice in conspicuous places available to employees 

and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 

Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and the Americans 

with Disabilities Act. 

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers trade 

consistent with the applicable county employment goal prescribed by N.J.A.C. 17:27-5.2 promulgated by the 

Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time to time or in accordance with 

a binding determination of the applicable county employment goals determined by the Affirmative  

Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as 

amended and supplemented from time to time. 

The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the area, 

including employment agencies, placement bureaus, colleges, universities, labor unions, that it does not 

discriminate on the basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 

orientation, and that it will discontinue the use of any recruitment agency which engages in direct or indirect 

discriminatory practices. 

The contractor or subcontractor agrees to revise any of it testing procedures, if necessary, to assure that all 

personnel testing conforms with the principles of job-related testing, as established by the statutes and court 

decisions of the state of New Jersey and as established by applicable Federal law and applicable Federal court 

decisions. 

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading 

and lay-off to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, 

marital status, sex, affectional or sexual orientation, and conform with the applicable employment goals, 

consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and 

applicable Federal court decisions. 







Section C - Personal Identification

14. Contact Name:  Cindy Sebzda  15. Title:  Controller  16. Contact Email:  csebzda@meteoreducation.com

17. Address:  690 NE 23rd Ave  City:  Gainesville  State:  FL  Zip Code:  32609

18. Phone Number:  3524161318  Phone Extenion:  

Return Search Submission   

  Revenue: Home | Registrations | Certifications | Tax Filings | NJBGS | Refund Policy | Contact us

  Treasury: Home | Services | People | Businesses | Divisions/Agencies | Forms | Contact Us

  Statewide: NJ Home | Services A to Z | Departments/Agencies | FAQs

  Copyright © State of New Jersey - Department of Treasury - Division of Revenue & Enterprise Services, 1996 - 2024

  This site is maintained by the Division of Revenue & Enterprise Services

Privacy Notice | Legal Statement | Accessibility Statement
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PROPOSAL FORM 18: C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Public Agency Instructions 
This page provides guidance to public agencies entering into contracts with business entities that are required to 

file Political Contribution Disclosure forms with the agency.  It is not intended to be provided to contractors. 
What follows are instructions on the use of form local units can provide to contractors that are required to 

disclose political contributions pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2).  Additional information 

is available in Local Finance Notice 2006-1 (https://www.nj.gov/dca/divisions/dlgs/resources/lfns 2006.html).   

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and

open” process (N.J.S.A. 19:44A-20.7).

2. Due to the potential length of some contractor submissions, the public agency should consider allowing

data to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.).  Submissions must be kept with the

contract documents or in an appropriate computer file and be available for public access.  The form is
worded to accept this alternate submission.  The text should be amended if electronic submission will not

be allowed.

3. The submission must be received from the contractor and on file at least 10 days prior to award of the

contract.  Resolutions of award should reflect that the disclosure has been received and is on file.

4. The contractor must disclose contributions made to candidate and party committees covering a wide range

of public agencies, including all public agencies that have elected officials in the county of the public

agency, state legislative positions, and various state entities.  The Division of Local Government Services

recommends that contractors be provided a list of the affected agencies.  This will assist contractors in

determining the campaign and political committees of the officials and candidates affected by the

disclosure.

a) The Division has prepared model disclosure forms for each county.  They can be downloaded from the

“County PCD Forms” link on the Pay-to-Play web site at

https://www.state.nj.us/dca/divisions/dlgs/programs/pay 2 play.html They will be updated from

time-to-time as necessary. 

b) A public agency using these forms should edit them to properly reflect the correct legislative
district(s).  As the forms are county-based, they list all legislative districts in each county.  Districts that
do not represent the public agency should be removed from the lists.

c) Some contractors may find it easier to provide a single list that covers all contributions, regardless of

the county.  These submissions are appropriate and should be accepted.

d) The form may be used “as-is”, subject to edits as described herein.

e) The “Contractor Instructions” sheet is intended to be provided with the form.  It is recommended that

the Instructions and the form be printed on the same piece of paper.  The form notes that the

Instructions are printed on the back of the form; where that is not the case, the text should be edited

accordingly.

f) The form is a Word document and can be edited to meet local needs, and posted for download on web

sites, used as an e-mail attachment, or provided as a printed document.

5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.”  This will

assist the local unit in its obligation to ensure that contractor did not make any prohibited contributions to

the committees listed on the Business Entity Disclosure Certification in the 12 months prior to the contract.

(See Local Finance Notice 2006-7 for additional information on this obligation)  A sample Certification form

is part of this package and the instruction to complete it is included in the Contractor Instructions.  NOTE:
This section is not applicable to Boards of Education.
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 

and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 

contributions to:  

1. any State, county, or municipal committee of a political party

2. any legislative leadership committee*

3. any continuing political committee (a.k.a., political action committee)

4. any candidate committee of a candidate for, or holder of, an elective office:

1. of the public entity awarding the contract

2. of that county in which that public entity is located

3. of another public entity within that county

4. or of a legislative district in which that public entity is located or, when the public entity is a county, of

any legislative district which includes all or part of the county. The disclosure must list reportable

contributions to any of the committees that exceed $300 per election cycle that were made during the

12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on

reportable contributions.

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is 

not a natural person.  This includes the following: 

5. individuals with an “interest” ownership or control of more than 10% of the profits or assets of a

business entity or 10% of the stock in the case of a business entity that is a corporation for profit

6. all principals, partners, officers, or directors of the business entity or their spouses

7. any subsidiaries directly or indirectly controlled by the business entity

8. IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business

entity and filing as continuing political committees, (PACs). When the business entity is a natural person,

“a contribution by that person’s spouse or child, residing therewith, shall be deemed to be a

contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The contributor must be listed on the

disclosure. Any business entity that fails to comply with the disclosure provisions shall be subject to a

fine imposed by ELEC in an amount to be determined by the Commission which may be based upon the

amount that the business entity failed to report. The enclosed list of agencies is provided to assist the

contractor in identifying those public agencies whose elected official and/or candidate campaign

committees are affected by the disclosure requirement.  It is the contractor’s responsibility to identify

the specific committees to which contributions may have been made and need to be disclosed.  The

disclosed information may exceed the minimum requirement. The enclosed form, a content-consistent

facsimile, or an electronic data file containing the required details (along with a signed cover sheet) may

be used as the contractor’s submission and is disclosable to the public under the Open Public Records

Act. The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist

the agency in meeting its obligations under the law.

 NOTE:  This section does not apply to Board of Education contracts. 
* N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee established, authorized

to be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker
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List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 19:44A-20.26 
County Name:   
State: Governor, and Legislative Leadership Committees 

Legislative District #s:  

State Senator and two members of the General Assembly per district. 

County: 

Freeholders County Clerk Sheriff 

{County Executive} Surrogate 

Municipalities (Mayor and members of governing body, regardless of title): 

USERS SHOULD CREATE THEIR OWN FORM, OR DOWNLOAD FROM WWW.NJ.GOV/DCA/LGS/P2P A COUNTY-
BASED, CUSTOMIZABLE FORM. 

N/A





PROPOSAL FORM 21:  EQUALIS GROUP ADMINISTRATION AGREEMENT 

Requirements for Master Agreement To be administered by Equalis Group 

Attachment A, Equalis Group Administrative Agreement is used in administering Master Agreements with 
Region 10 and is preferred by Equalis Group. Redlined copies of this agreement should not be submitted with 
the response. Should a respondent be recommended for award, this agreement will be negotiated and 
executed between Equalis Group and the respondent. Respondents must select one of the following options 
for submitting their response. 

Respondent agrees to all terms and conditions outlined in each of the Administration 
Agreement. 

Respondent wishes to negotiate directly with Equalis Group on terms and conditions 
outlined in the Administration Agreement. Negotiations will commence after sealed 
Proposals are opened and Region 10 has determined the respondent met all requirements 
in their response and may be eligible for award. 

X



x
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PROPOSAL FORM 24:  MANUFACTURER LETTER AFFIDAVIT 

Respondents should indicate below whether they manufacture all the products offered in their proposal 

or if they operate as an authorized reseller, dealer, distributor, or manufacturer’s representative for any 

products offered in their proposal. 

Respondents submitting proposals as an authorized reseller, dealer, distributor, or manufacturer’s 

representative shall indicate that they are able, upon request, to provide a letter from the manufacturer 

certifying that Respondent is an actual authorized reseller, dealer, distributor, or manufacturer’s 

representative  for that manufacturer and that the Respondent is authorized to submit a proposal for 

that product, and which guarantees that if the Respondent should fail to satisfactorily fulfill any 

obligations established as a result of the award of contract, the manufacturer will either assume the 

Respondent’s obligations or arrange for fulfillment through another competent dealer to complete the 

balance of the project. 

Manufacturer letters will be requested from vendors being considered for award before final 

recommendations are made to the board. Failure to provide manufacturer letters may result in a 

respondent being eliminated from consideration for award. 

Check one of the following: 

 Our company manufactures all products offered in this response 

 Our company operates as an authorized reseller, dealer, distributor, or manufacturer’s X
representative and will provide the required letter from every manufacturer represented upon 

request from Region 10 ESC. I understand that failure to provide said letters may result in my 

response being rejected in part or in whole, and that misrepresentation of manufacturer consent 

may result in termination of any resulting contract for cause.  

Meteor Education is an authorized dealer for all manufacturers represented in our 
proposal. Authorization letters available upon request. 











collaborative learning 71 product and instruction) into that design. Our project design includes the use 
of easy technology that enables the client to walkthrough the various spaces in 3D renderings – without 
the use of complicated software or training.  

Organizational Size and Strength. These qualities are seen in our focus in the educational market. 
Meteor operates actively in 38 states and has the capacity to supply products nationally and even in 
some international markets. In addition, our team consists of professional sales associates, full-time 
design teams, project managers, installation professionals, and logistics options. This ensures that the 
smallest project details are accurately managed throughout your project. 

Product Offerings. Meteor represents over 175 manufacturers. The abundance of manufacturers we 
represent ensures we can provide competitive furnishings to meet any need. 

Learning Organization. As part of their professional development, Meteor personnel are encouraged to 
never stop learning. Many of our team members have professional certifications. This formal training, 
complemented with their experience, is another clear distinction between Meteor personnel and our 
competition. 

Professional Development Consulting. We have a full team of professional educational consultants to 
help ensure teachers and district personnel are trained so they can provide the best learning experience 
possible for their students. 

Service and Support. Our service after the sales is unparalleled in the industry. 
Meteor warrants all products sold to the end user with a one-year parts and labor warranty (above any 
manufacturer’s warranty). No such warranty exists from our competitors to cover labor associated with 
manufacturer defects.  Additionally, after the one-year period is completed, Meteor will continue to act 
as a liaison between the client and manufacturer if any additional warranty issues arise throughout the 
warranty period for products. 

One Year Walk-through Review. For large projects, Meteor will schedule an anniversary walkthrough 
after the first year in the facility. We will walk-through the site with the client to identify any issues and 
validate all warranty issues.  







See the Possibilities! 

Utilizing cutting edge modeling tools, our team works with you to create, visualize, and refine your 
plan. See it before you own it! Please note that all pictures and renderings shown throughout this 
proposal were from Meteor projects. 

Major benefits of space planning by Meteor Education 

1. Visualize the environment

2. Design spaces to be more flexible by modeling layout options

3. Control costs associated with “over-buying” product that doesn’t fit



Full Space Planning and Layout Services 

Our design team works in concert with our sales force and learning services team to complete full 
layouts for all critical spaces in your facility. Being able to preview what the selected furniture will look 
like in your unique space, helps to ensure overall customer satisfaction and quality assurance. The 
following summarizes the list of available drawing services that are all included at no additional space 
planning charge with our total school programs: 

1. 2D Space Planning – The initial phase of project planning would be incomplete without
reviewing the architectural plans and layouts. As part of this review, we add our products into
the architectural floor plans to ensure proper spacing, function, and ADA compliance. These
plans are reviewed by interior designers and sales team members with the end users for
accuracy. Changes are made based on the various goals and feedback from the client.

2. 3D Renderings and Walkthroughs – Meteor Education has the ability to bring your school to
life months before it’s actually completed. Sensitive areas such as media centers, cafeterias,
classrooms, and administrative offices are laid out in stunning detail. This allows for a more
realistic review of final planned furnishings and often helps create excitement and more in-
depth conversations about the use of space and the overall use of the rooms.



Finish Selections 

Not only does our local team work to 
ensure that all product selections meet 
the client’s needs, but we also strive to 
ensure finishes/colors compliment the 
architectural details and support your 
overall vision for your space. Your local 
team will utilize the industry’s wide 
selection of finishes, creating color 
palate examples and making 
recommendations based on customer’s 
directives and feedback. 

Creating a digital design presentation with finish selections shown for the project is another element of 
closing out the sales workup process. It enables the client to verify and then display all aspects of the 
products, finishes, and color pallets they have selected for the job. This ensures they are getting the 
colors and materials they envisioned for their project. 

Software & Deliverables 

Our design team is proficient in AutoCAD, 
Revit, CET, Photoshop, and Sketchup.  

Building floor plans from schools or 
architects can be given in AutoCAD or 
Revit, as well as PDF. If there are no floor 
plans available, our team will come on 
site to field measure the spaces. 

Design deliverables can include: 

• 2D Floor plans – Black and white

• 3D Renderings – Black and white
and/or color

• PowerPoint presentation including individual furniture callouts, which show and describe the
product and finishes

• Digital color finish sample boards

• Fly-through videos – virtual walk through of building*

• Virtual reality goggles – put on goggles that allow you to turn your body and see the room
as if you’re standing in the middle of it*

*Deliverable is not included in standard design package and may require fee and additional time.





 

 

Experience possible for their students. Your local LEC can provide teacher onboarding support for how 
to leverage their new environment through the lens of student-centered learning.  
 
Furniture Assessment Capabilities. For refurbish/replacement projects that don’t have a budget that 
allows for all new furniture, our firm can inventory existing furniture within the school or district. We 
attach a score to the furniture and provide a comprehensive assessment. We then work with the client 
to develop a plan of what can continue to be used and what will need to be replaced. We can develop 
designs that incorporate both existing and new furniture.  
 
Organizational Size and Strength.  These qualities are seen in our focus in the educational market.  
Meteor Education operates nationally and has the capacity to supply products in some international 
markets. In addition, our team consists of professional sales associates, full-time design teams, project 
managers, installation professionals, and logistics options.  This ensures that the smallest project 
details are accurately managed throughout your project.  
 
Product Offerings. Meteor Education represents over 175 suppliers. The abundance of manufacturers 
we represent, ensures we can provide competitive furnishings to meet any need. 
 
Learning Organization. As part of their professional development, our personnel are encouraged to 
never stop learning. We offer professional development classes online through our Human Resources 
platform. In addition, many of our team members have professional certifications. This formal training, 
complemented with their experience, is another clear distinction between our personnel and our 
competition. 
 
Service and Support.  Our service after the sales is unparalleled in the industry.   

• Our firm warrants all products sold to the end user with a one-year parts and labor warranty 
(above any manufacturer’s warranty). Additionally, after the one-year period is completed, 
Meteor Education will continue to act as a liaison between the client and manufacturer if any 
additional warranty issues arise throughout the warranty period for products. 

• One Year Walk-through Review. For large projects, Meteor Education will schedule an 
anniversary walk-through after the first year in the facility. We will walk-through the site with 
the client to identify any issues and validate all warranty issues. 













products know that they can earn credits in sustainability programs like LEED and 
California CHP program. MAS provides both static and dynamic emissions testing 
services to determine the type and concentrations of chemical compounds potentially 
off-gassed from finished products and raw materials into the indoor environment. 
Website: https://mascertifiedgreen.com/ 

Green Label Plus – Green Label Plus is an example of CRI’s (The Carpet and Rug 
Institute) leadership in the best practices of environmental responsibility. Look for the 
CRI Green Label Plus logo as proof that the product has been tested and certified by an 
independent laboratory and has met stringent criteria for low emissions. The Carpet and 
Rug Institute’s Green Label Plus (GLP) program is recognized by the U.S. Environmental 
Protection Agency’s (EPA’s) Recommendations of Specifications, Standards, and 
Ecolabels for Federal Purchasing. This recognition places the GLP program as a top-tier 
program for certification. 
Website: https://carpet-rug.org/testing/green-label-plus/ 

Cradle to Cradle – Cradle to Cradle Certification is a multi-attribute eco-label that 
assesses a product’s safety to humans and the environment and design for future life 
cycles. The program provides guidelines to help businesses implement the Cradle to 
Cradle framework, which focuses on using safe materials that can be disassembled and 
recycled as technical nutrients or composted as biological nutrients. MBDC’s 
certification program takes a comprehensive approach to evaluating the design of a 
product and the practices employed in manufacturing the product. The materials and 
manufacturing practices of each product are assessed in five categories: Material 
Health, Material Reutilization, Renewable Energy Use, Water Stewardship, and Social 
Responsibility. 
Website: https://c2ccertified.org/ 

EPP Downstream Program - CPA’s EPP Downstream Program is an easy way for 
consumers to identify environmentally responsible products. Products carrying the EPP 
Downstream logo were manufactured by a company that has demonstrated their 
environmental commitment by purchasing at least 50% CPA EPP certified composite 
wood products. 
Website: https://www.compositepanel.org/ 

Eco-Certified Composite (ECC) - The Eco-Certified Composite (ECC) sustainability 
standard is a voluntary industry certification developed and administered by the 
Composite Panel Association (CPA) for manufacturers of composite wood or agrifiber-
based panels, including particleboard, medium density fiberboard (MDF), 
hardboard, engineered wood siding, and engineered wood trim. ECC Certification is 
available to individual manufacturing plants and is based on life cycle inventory and 
other verifiable environmentally responsible practices. The certification process includes 
an on-site evaluation and subsequent yearly audits. CPA’s proprietary Carbon 
Calculator, developed by a third-party expert, is used to assess the life cycle and carbon 



footprint of composite panels made at a particular manufacturing plant. 
Website: https://www.compositepanel.org/sustainability/ecc/ 

ISO Certification - ISO 14001 is the benchmark international standard for the 
implementation and operation of an environmental management system. Certification 
requires a commitment to continuously improve practices that protect the 
environment. To meet that responsibility specific environmental objectives and targets 
need to be set, as well as a program to reach those goals and a system that evaluates 
both the process management and results.  
Website: http://www.iso.org/iso/home.html 

Green-e - Green-e is the nation's leading independent certification and verification 
program for renewable energy and greenhouse gas emission reductions in the retail 
market. It has two certification and one verification programs: Green-e Climate is a 
voluntary certification program launched in 2008 that sets consumer-protection and 
environmental-integrity standards for greenhouse gas (GHG) emission reductions sold in 
the voluntary market. Green-e Energy is the nation's leading independent certification 
and verification program for renewable energy. Green-e Marketplace is a program that 
allows companies to display the logo when they have purchased a qualifying amount of 
renewable energy and passed our verification standards. 
Website: http://www.green-e.org/about.shtml  

ANSI/BIFMA - The ANSI/BIFMA certification signifies that furniture products meet 
rigorous safety, durability, and sustainability standards developed by the Business and 
Institutional Furniture Manufacturers Association (BIFMA) in collaboration with the 
American National Standards Institute (ANSI). These standards ensure that products 
undergo comprehensive testing for structural integrity, stability, and performance, 
promoting quality and safety in commercial furniture. Additionally, BIFMA's LEVEL® 
certification addresses environmental and social responsibility aspects, evaluating 
materials, energy usage, human and ecosystem health, and corporate practices. 
Products achieving LEVEL certification demonstrate a commitment to sustainability and 
can contribute to green building initiatives such as LEED. 
Website:  https://www.bifma.org/page/ansi-accreditation 

SCS Global Services Indoor Air Quality Certification – SCS Global Services Indoor Air 
Quality Certification is a recognized and trusted program that assesses and verifies the 
indoor air quality standards of buildings and products. It ensures that the air inside a 
given space meets rigorous criteria for pollutants, toxins, and contaminants, promoting 
a healthy and safe environment for occupants. Through comprehensive testing, 
monitoring, and compliance with established guidelines, the certification demonstrates 
a commitment to maintaining high indoor air quality standards, benefiting the well-
being and comfort of individuals in various settings, such as offices, schools, and 
residences. 
Website: https://www.scsglobalservices.com/services/indoor-air-quality-certification  



Intertek’s Clean Air Certification – Intertek’s Clean Air program independently tests and 
certifies products to regulated sustainability initiatives including, but not limited to, 
BIFMA e3, California CDPH, LEED, and WELL. Accepted by USGBC for LEED v4 EQ Credit 
Low-Emitting Materials, our Clean Air certification program, (formally ETL Environmental 
VOC certification) utilizes our expert team of chemists and globally recognized ISO 
17025 accredited labs to test your products for VOC emission compliance. Intertek's 
proprietary program provides two classes of certification, along with the use of the 
Intertek Clean Air label for product packaging and client marketing.   
Website: https://www.intertek.com/certification/indoor-air-quality/  

ASTM D4060 - Standard test method established by ASTM International that measures 
the abrasion resistance of organic coatings using the Taber Abraser. This test evaluates 
the coating's durability by subjecting it to controlled wear conditions, helping assess its 
performance and longevity in real-world applications.   
Website: https://www.astm.org/d4060-19.html 

Oeko-Tex Certification – OEKO-TEX® Standard 100 is a globally recognized certification 
that ensures textiles are tested for harmful substances and are safe for human health. 
Products with this certification meet strict criteria for chemicals, including pesticides, 
heavy metals, and formaldehyde, making them environmentally friendly and safe for 
consumers. This certification promotes sustainable and responsible textile production.  
Website: https://www.oeko-tex.com/en/our-standards/oeko-tex-standard-100 

Toxic Substances Control Act Compliant – The Toxic Substances Control Act (TSCA) is a 
U.S. law that regulates the manufacture, import, use, and disposal of chemical 
substances. It authorizes the EPA to review and restrict chemicals that pose 
unreasonable risks to human health or the environment. TSCA compliance ensures that 
companies adhere to safety standards, proper labeling, and reporting requirements for 
chemical products.   
Website: https://www.epa.gov/laws-regulations/summary-toxic-substances-control-act 

California Air Resources Board (CARB) Compliant – The California Air Resources Board 
(CARB) is responsible for protecting public health and the environment by regulating air 
quality standards in California. CARB compliance ensures that products meet strict 
emissions regulations, including limits on volatile organic compounds (VOCs) and 
formaldehyde in materials. Companies adhering to CARB standards demonstrate a 
commitment to reducing air pollution and promoting sustainability.   
Website: https://ww2.arb.ca.gov/ 

ADA Compliance – The federal government—and other regulatory bodies—do not 
certify individual products as ADA compliant. Rather, accessibility and usability depend 
on how the product is applied, positioned, and integrated within the overall space. We 
offer many products that are thoughtfully designed to align with ADA guidelines, and we 
also provide layout solutions that support compliance with ADA egress requirements. 







We only partner with the finest manufacturing, trucking, and installation companies. Our thorough processes 
are filled with checks and balances to ensure the highest quality is achieved during the manufacturing, 
delivery, installation and punch list resolution. Some of our procedures that ensure quality are summarized 
below. 

• Initial Client Interviews – This helps us to determine client’s needs and wants which allows us to better
serve the client.

• Reviews of Layouts, Specifications and Color Selections – Reviewing product selections puts entire
project team on the same page and eliminates miscommunication. Final approval must be received from
customer prior to moving forward.

• Review of Quote – Meteor and customer team members will review each line item for accuracy prior to
ordering. In addition, Meteor will confirm each line item with manufacturer prior to final shipment.

• Purchase Order Verification – Any missing information or discrepancies found are verified in writing with
the client for clarity. Formal quote will be provided, and final approval must be received from customer
prior to moving forward.

• Weekly Communication & Project Meetings – This ensures that any potential issues are caught and the
proper revisions to the plans are made. Project managers will oversee delivery and installation of your
project from start to finish. They will use Meteor Connect, as well as phone, email and in-person
communication to ensure customer has the most up-to-date information.

• Site Visits & Field Measurements – Site visits allows for familiarity with jobsite and field measurements
ensure that desired furniture will fit within room.

• Delivery & Installation Lists – The lists we utilize allow for the orderly receipt and delivery of all items to
their specific locations with the greatest efficiency. These lists are reviewed by project management
throughout the delivery and installation to ensure adequate progress and identify any issues that may
arise during the distribution process.

• Final Project Walkthrough/Delivery Acceptance – Meteor personnel will walk rooms with client to ensure
all products were delivered and installed as desired.

• Service after Delivery/Punch List – Meteor utilizes a comprehensive system for follow-up and response
once the initial installation is completed though the Meteor Connect online project management system.
All punch-list items are tracked by work order to their completion.

Regarding the number of service centers, our proposal includes a list of our office locations; however, 
it’s important to note that we have a nationwide team of over 340 employees, supported by an extensive 
network of third-party installation partners. All service needs will be handled by the local studio team, and 
when service is required, it is typically performed onsite by local personnel. 























Account Manager – Jordan Lockhart, Managing Director 
P: 817-360-3426 
E: jlockhart@meteoreducation.com    

Contract Manager - Lanie Hart, Bids & Contracts Manager 
P: 352-871-6816 
E: lhart@meteoreducation.com  

Marketing - Chelsea Adicks, Director of Brand & Communications 
P: 352-301-2168 
E: cadicks@meteoreducation.com  

Billing, Reporting & Accounts Payable - Beth Barnett, Director of Billing & Collections 
P: 352-416-1302 
E: bbarnett@meteoreducation.com  

Resumes are provided via the following pages. 























o We will provide internal resources to ensure success in selling the contract, including
contract marketing materials, contact information for the Equalis/Region 10 ESC
representative, and internal support for any questions.

• 90+ Days After Award:
o Continuing education will be provided to keep the team updated on any changes or new

features.
o We will evaluate the sales performance related to the contract and develop an action plan

if needed to drive further sales.

Meteor currently holds a Region 10/Equalis contract. Our sales and quoting team are well versed in the 
applications and benefits of the current Region10/Equalis contract, and our purchasing team 
is knowledgeable in the reporting requirements. We will develop training materials to emphasize 
key features of the new contract. At a minimum, all sales team and support staff personnel will go 
through 2 one-hour webinar training sessions to review pertinent contract details. They will also 
be given resources to ensure their success in selling off this contract. These resources will include 
internal support with the contract, contact information of Equalis/Region 10 ESC representative, and 
contract marketing material. 














